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TepMHUHBI H onpeaeIeHUs

TepMUHBI U ONpENENICHUs, HUCIOJIb3YEMbIE B HACTOSIIEM AJMUHUCTPATUBHOM pPETJIaMEHTE 110
IPEJOCTABICHUI0 MYHUIMNAIbHONW yciayru «Bbinaua crpaBku (akra) o Hanuuuu (OTCYTCTBHUH)
3a/I0JDKEHHOCTU [0 AapEeH/JHOM IIaTe 3a 3€MEJIbHBIE YYacTKH, HAXOJALIMECS] B MYHULUIAIbHON
COOCTBEHHOCTH WJIM TOCYAApCTBEHHAass COOCTBEHHOCTb Ha KOTOpbIE HE pa3rpaHuyeHa» (nanee —
AJMUHUCTPAaTUBHBIM perylaMeHT), yka3aHbl B Ilpunoxenun | k HacrosimeMmy AJIMUHUCTPATUBHOMY
pErJIaMeHTy.

I. O61me nosnoxxkeHust

1. Ipeomem pezynuposanus AOMuHUCmMPamuenozo peciamenma

1.1. ADMUHHCTpPATUBHBIA pErJIaMEHT YCTaHaBJIMBAET CTAHJAAPT IPEIOCTABICHUS MYHUIMIAIBHON
yenyru «Beimada crpaBku (akTa) O HaIM4YUM (OTCYTCTBUHM) 33J0JDKEHHOCTH IO apeHJHOM IulaTe 3a
3CMCJIBHBIC YYAaCTKH, HaxoJAIIUCCa B MyHHIIHH&JILHOfI CO6CTBCHHOCTI/I HJIN TOoCyAapCTBCHHAs
COOCTBEHHOCTh Ha KOTOpbIE HE pasrpaHudeHa» (najsee — MyHHUIMNAIbHAs YyCIyra), COCTaB,
MMOCJICAOBATCIIBHOCTE MW CPOKHU BBIIIOJIHCHUA AAMHUHUCTPATUBHBIX MpoOCcAyp IO MIPE€AOCTaBJICHUIO
MyHUIIMTIaTBbHOW yCIIyTH, TpeOOBaHUS K MOPAAKY HMX BBIIOJHEHHUS, B TOM 4YHCJIE OCOOECHHOCTH
BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOU (hopme, POopMBbI KOHTPOJIS 32 UCTIOTHEHUEM
AJMUHUCTPATUBHOTO pErjIaMeHTa, JOCYyAeOHBIM (BHECYIeOHBI) MOPSAOK O0XalOBaHUS PEIICHUN U
nevctBuit (OeznerictBus) AnmuHucTtpamuu ['opoackoro okpyra lllatypa MockoBckoii obnactu (nanee -
AIMUHUCTpAIU), TOTKHOCTHBIX JIUL AJMHUHUCTPAITHH.

2. Jluua, umerowjue npago na nonyvyenue MynuyunaipHoiu yciyzu

2.1. IlpaBo Ha noxydyeHrne MyHUIMTIATBHON YCIYTH, HMEIOT (PU3NYecKue JIHIa, FOPUINUECKHE JIua
WM HWHAWBUAYAJIBHBIC NPCANPUHHUMATCIIN, ABJIAIOIHUECA apCHAAaTOpaMUu 100 paHeC BJIAACBIIME Ha
npaBax apeH/bl 3€MEIbHBIMH Yy4YacTKaMM, HaXOMAUIMMUCA B MYHMLUNAIBHOW COOCTBEHHOCTH WIIH
rocy/1apcTBeHHasi COOCTBEHHOCTh Ha KOTOpbIE HE pa3rpaHnyeHa (aanee — 3asiBUTENb).

2.2. UnTepechl nul, yKa3aHHBIX B MyHKTe 2.1 HacTosmero AJIMHHHUCTPATUBHOIO pErjlaMeHTa,
MOr'yT IpCACTaBJIATH HHBIC JIMIA, HeﬁCTBYIOHlﬂe B HMHTCpPECax 3asBUTENST HAa OCHOBAaHUH JOKYMCHTA,
yJIOCTOBEPSIOLIET0 €ro MOJHOMOYHS, JHMO0O0 B COOTBETCTBUM C 3aKOHOJATEIbCTBOM (3aKOHHBIE
MpEJICTaBUTEINN) (Jlajiee — MPEACTaBUTENb 3asBUTES).

3. Tpebosanusa Kk nopaoKy ungopmuposanus o nopaoke npedocmagsnenus MyHUyunabHou yciyeu

3.1. ndopmamuss o MecTe HaxoKJeHus, rpapuke pabdOThl, KOHTAKTHBIX TeledoHax, ajgpecax
opunuanbHeIX calfToB B ceTH VHTepHeT AJIMHUHHCTpallMd, W OpraHu3aluii, y4acTBYIOUIMX B
MPEIOCTABIEHUU U UHPOPMHUPOBAHUU O MOPSJIKE MPeaocTaBlIeHUss MyHUIIMTAIBHON yCIyru NPUBEICHBI
B [IpunoxeHnu 2 k HacTosimeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Tllopsaok mMOJIy4YeHHs 3aWHTEPECOBAHHBIMU JUIAMU UWHGOpMAUMUd MO  BOMPOCAM
npenocTasieHuss MyHuIMnanbHON YCIYTH, CBEAEHUH O XOZ€ NPeN0oCTaBlIeHnss MyHUIIUIIaIbHON yCITyTH,
nopsiake, ¢GopMe M MecTe pa3MelleHuss MHGOpMaluu O MOpsAKe MNpefocTaBieHUs MyHUIUMNAIbHON
yciyru npuBenieHsl B [Ipunoxenun 3 k HacToAEeMY AMUHUCTPATUBHOMY PEIVIAMEHTY.

Il. Cmanoapm npeoocmaenenus MynuyunanvHoi yciyzu
4. Haumenosanue MynuyunanvHnou ycuyzu
4.1. MyunuuunaneHas ycnyra «Beigaya cripaBku (akTa) 0 HaIM4UM (OTCYTCTBUHU) 3a/10JDKEHHOCTH

1o apeHHHOﬁ mIaTe 3a 3C€MCJIBHBIC YYaCTKH, HAXOOAIIHUECA B MYHHHHHaHBHOfI COOCTBEHHOCTU HJIU
ToCyaapCTBCHHAA COOCTBEHHOCTh Ha KOTOPBIC HC pasrpaHuvdCHa».
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5. Opzanwl u opeanuzayuu, yuacmeyroujue ¢ npeoocmasienuu Mynuyunanvnoil yciyzu

5.1. OpraHoM, OTBETCTBEHHbIM 3a TNIpeAOCTaBlicHHe MyHUUMNAIBHON YCIYTH, SIBJISETCS
AnmuHucTpanusi. 3asBUTENb (MPEACTaBUTENh 3asBHUTENS) oOpamjaercs 3a MpPeoCTaBICHHEM
MyHUIIMnIanbHOM YCIyTH B AIMUHHUCTPALIUIO TOPOJCKOIO OKPYra, Ha TEPPUTOPUU KOTOPOTO PACIIONI0XKEH
3eMENbHBIM  y4acToK, nocpeactBoM MODI[ wuinm  permoHaJbHOro Ioprajga TIOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX yCIIyr MockoBckoi obnactu (nanee — PIITTY).

5.2. Opran aIMUHHCTpPALMM — KOMHUTET IO YIPABICHUIO MMYILIECTBOM OOeCreynBaeT
npeaocTasiieHne ['ocyaapcTBeHHOM yeinyru nocpeactsom PIITY.

5.3. llopsaok  OCyLIECTBIEHMsS] JIMYHONO TNpuéMa  YCTAHABIMBAETCS  OpPraHU3aLMOHHO-
pacnopsAIUTENbHBIM JOKYMEHTOM AJIMUHHUCTPALIAH.

5.4. OcHoBaHueM Ui NpeocTaBiIeHus 1’ ocy1apcTBEHHOM yCIyru sIBJIsieTCsl oOpaleHre 3asBUTEINs
(npencraButens 3asBUTENS) C 3asBJICHHEM B AMUHUCTpaIuio mocpencrsoM PIITY.

5.5. AnMUHHCTpaIMs 00ecreunBaeT MpeocTaBieHne MyHununansHoi yeayru Ha 6aze MOL]
U PErMOHAJIBHOIO MOpTasia FOCYAapCTBEHHBIX U MYHUIMNAIBHBIX yciayr MoCKOBCKO# obnactu (naee —
PIIT'Y).

5.6. AnmuHMCTpauuss He BOpaBe TpeOoBaTh OT 3asBuUTeNsd (IIPEICTABUTENs 3asiBUTES)
OCYIIIECTBIICHUS JEMCTBUI, B TOM YHUCIIE€ COTJIACOBAHUM, HEOOXOIMMBIX JUIsl MOTY4eHHUs] MyHUIIMIaIbHON
YCIOYyrM M CBS3aHHBIX C OOpAallleHMEM B MHbIE TOCYAAPCTBEHHBIE OpraHbl WJIM OpraHbl MECTHOI'O
CaMOYIIPABJICHUS, OPTaHU3ALINH.

6. OcHnoeanusn ona odpawienusn u pesyiomamol npedocmasnenus MyHuyunanvHou yciayzu

6.1. 3asBuTtens (IpeaCTaBUTENb 3asBUTEINS) oOpamiaercs B AaMuHuCcTpanuio yepe3 M®II, a Taxxke
nocpeacteoM PIII'Y 3a momydenuem cnpaBku (akTa) O HaIMYMU (OTCYTCTBUM) 3aJ0JKEHHOCTH I10
apEHIHOM IIJIaTE 32 36MEJIbHBIC YYaCTKHU.

6.2. CrnocoObl mojaun 3asiBIEHUs O IpPeNOCTaBICHUH MyYHUIMNAIBHON YCIyru NpHUBEIEHBI B
nyHkTe 17 HacTosero AIMUHUCTPATUBHOTO PETJIaMEHTA.

6.3. PesynpraTom npenoctaBieHuss MyHUIMNANbHOW ycnyru siBisiercss CripaBka (akT) 0 HaIMYUH
(OTCYTCTBUM) 33I0JDKEHHOCTH TI0 apEeHIHOM TIJIaTe 3a 3eMeJIbHbIEe y4acTKu (popMma pesysibpTaTa yKa3aHa B
[Tpunoxennu 4 x HacToseMy AJIMUHUCTPATUBHOMY PEIJIaMeHTy).

6.4. Pesynprar npepoctaBieHus MyHUIIMNAIBHOM YCIYTM, B BHJE 3JIEKTPOHHOTO JOKYMEHTAa,
HNOJNMCAHHOTO  YCUJICHHOM  KBaIM(DPUUUPOBAHHON  HJIEKTPOHHOM TMOAMMCHIO  YIIOJIHOMOYEHHOTO
JOJKHOCTHOTO JMIa AJIMUHHUCTpallMM, HANpaBisSETCS CHEHMATUCTOM AJIMUHUCTPAUU B JIMYHBIN
kabuHer 3asButens (npexacraButens 3assurenss) Ha PIII'Y mocpeactBom Mopyns oka3aHMs YCIIyr
eAMHON MH(OPMALIMOHHON CUCTEMbI OKa3aHUsl FOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIyT MOCKOBCKOM
obnactu (nanee — Moayinp okazanus yenyr EMC OY), takxke pe3ynbTaT MoeT ObITh moiaydeH B MOII.
B OymaxxHoM BHjie pe3ynbTar npeaocTaBieHuss MyHuIunanbHON yClIyru XpaHUTcsl B AJMUHUCTPAIUH B
COOTBETCTBUH C YCTAHOBJICHHBIMU MIPABUJIAMHU JEJIONPOU3BOICTBA MYHHUIIMIIATHHOTO 00pa30BaHuUsI.

6.5. @akt npegocrasieHnss MyHUIIMNAIBHOW YCIYTH € MPUIIOKEHUEM Pe3yJIbTaTa Mpea0CTaBICHUS
MyHununanbHo# yciyru ¢pukcupyercs B Moayie okazanus ycayr EUC OY.

7. Cpok pecucmpayuu 3aa61eHus

7.1. 3asBnenue, noganHoe uepe3 M®PLI, peructpupyercs B AAMUHUCTpPAIMM B MEPBBII paboumii
JIeHb, CIICIYIOIINI 3a IHEM noaaun 3asBieHus B MOILI.

7.2. 3asBieHue, MojaHHOe B 3JeKTpoHHOH ¢(opme uepe3 PIII'Y nmo 16:00 pabGouero nus,
peructpupyercss B AIMUHHCTpauuu B JeHb ero noxadd. [Ipm nomauve 3asBnenus yepes PIII'Y mocne
16:00 paGouero mHs nMOO0 B HEpabOUMil J€Hb, PErucTpUpyeTcss B AJIMHUHUCTPALMM Ha CIEXyHOIIUi
pabouuii 1eHb.



8. Cpok npeoocmasnenun MyHuyunaivHoil yciyzu

8.1. Cpok npenocraBieHnss MyHUIIMTIAIIBHOW YCIYTH COCTaBIsAeT He Ooiiee 3 (Tpex) pabouux gHEH
C JIaThl pETUCTpAIMH 3asBICHUS B A IMUHUCTPAIUH.

9. Ilpasosvie ocnosanusa npedocmasgienus MyHUUURANbHOU YCIy2U

9.1. OCHOBHBIMH HOPMATHBHBIMH TPAaBOBBIMH aKTaMH, PETYIUPYIOIIMMH TIPEIOCTABIICHUE
MyHuLIMNaIbHON YCIIYTH, SABJISIOTCS:

9.1.1. 3emenbnbiit koaekc Poccuiickoit denepanuu.

9.1.2. ®enepanbubiii 3akoH or 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu NpeIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT».

9.1.3. 3akon MockoBckoit obmactu ot 07.06.1996 Ne 23/96-O3 «O peryiupoBaHUM 3eMETbHBIX
OTHOIICHHI B MOCKOBCKOM 00JIaCTH.

9.1.4. 3akon MockoBckori obmactu ot 29.11.2016 Ne 144/2016-O3 «O HameneHUH OpPraHoOB
MECTHOTO CaMOYIPABJICHUS MYHUIUINATBHBIX OOpa3oBaHWii MOCKOBCKOW 0OJIaCTH  OTIEIIbHBIMU
roCy/IapCTBEHHBIMU MOTHOMOYHSIMI MOCKOBCKO# 001acTy B 00J1aCTH 3eMeNbHBIX OTHOIICHUIY.

9.2. CnuCcOK MHBIX HOPMATHBHBIX AaKTOB, MPUMEHSIEMBIX IMPHU MPEAOCTaBIeHUH MyHUIIUIIATBEHON
yciyry, npuseseH B [Ipunoxxenun 5 k HacTosAmeMy AAMUHUCTPATUBHOMY PEIJIAMEHTY.

10. Hcuepnwviearoujuil nepeuens 0OKymMeHn o8, He0OX00UMBIX 0151 RPEOOCM ABIeHUA
Mynuyunanvnoit ycayzu

10.1. JokyMeHThI, oOOs3aTelbHBIC JUISI MPEAOCTABICHHS  3asBUTENEM  (NIPEICTaBUTEIIS
3asBuUTENs):

10.1.1. B ciy4yae BO3HMKHOBEHMs IpaBa apeHbl Ha 3eMeibHbIA ydacTok 10 02.03.1998 rona,
IIpeJICTaBIsIETCA JOTOBOP apeHbl, 3akiatoueHHbIi 10 02.03.1998 rona.

10.2. B cnydae oOpaiieHusi 3a mojgydyeHHeM MyYHUIIMMAIbHOW YCIYTH HEMOCPEICTBEHHO CaMHUM
3asBUTENEM, JONOJHUTENBHO K JOKYMEHTy, Yyka3aHHoMy B nyHkre 10.1.1. Hacrosmero
AJMUHUCTPATUBHOTO perjlaMeHTa, PeICTaBISI0TCS ClIeyIolue 00s3aTebHbIE JOKYMEHTHI:

10.2.1. 3asgBieHue, MoAMUCaHHOE 3asBUTENIEM, B COOTBETCTBUHU C [IpmiioskeHuem 6 K HacToslIeMYy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

10.2.2. JloxyMeHT, y1OCTOBEPSIOLINNA TUYHOCTD 3asiBUTEIIS.

10.3. Ilpu oOpameHun 3a mnojgydyeHueM MyHUIIMNAIBHOW YCIYTH MpencTaBUTENsl 3asBUTENS,
YIIOJTHOMOYEHHOTO Ha MOJady JOKYMEHTOB M IIOJyYEHHUE pe3yJibTaTa MpelocTaBlIeHnss MyHUIMITaIbHON
YCIIYTH, TOTIOJIHUTEIBLHO K IOKYMEHTY, yKazaHHoMy B nyHkTe 10.1.1. HacTosiero AIMUHUCTPATUBHOTO
peryiaMeHTa, MPeACTaBISIOTCS CIEAYIoLIe 00s3aTeNbHbIe JOKYMEHTHI:

10.3.1. 3asBneHue, MOAMMCAHHOE HEMOCPEICTBEHHO CaMUM 3asiBUTEIIEM.

10.3.2. JIoKyM€HT, YAOCTOBEPSIIOIINHA JTUYHOCTD NPEACTABUTENS 3aIBUTEI.

10.3.3. JIoKyMeHT, TOATBEPAKAAOIINI TOJTHOMOYHS TPEACTABUTENS 3asiBUTEIS.

10.4. Ilpu oOpameHun 3a mnosyueHHeM MyHUIUNATBHOW YCIYT'M MpeACTaBUTENs 3asBUTENS,
YIIOJTHOMOYEHHOTO Ha MOJANUcaHue 3asBIICHUS U M0Ja4yy JIOKYMEHTOB, a TaKXke MOJy4eHHe pe3yibTara
npenocTasieHuss MyHUIIMIIATIBHOM yCIIYTH, JOMOJHUTENBHO K JOKYMEHTY, YKa3aHHOMY B mmyHkTe 10.1.1.
HAcTOALIEr0  AJIMMHHMCTPaTHMBHOIO  perjiaMeHTa, [MpPEACTaBISAIOTCA  Clenylolue  o0si3aTeNnbHbIe
JIOKYMEHTBI:

10.4.1. 3asBneHue, NOANMUCAHHOE TPEACTABUTEIIEM 3asIBUTES.

10.4.2. JIoKyM€HT, YAOCTOBEPSIOIINNA TUYHOCTD NPEACTABUTENS 3aIBUTEI.

10.4.3. JIoKyMeHT, MOATBEPKTAFOIINN TOJTHOMOYUS MPEACTABUTENS 3asIBUTENS.

10.5. JIokyMeHTBI, COCTABJIEHHbIE HA MHOCTPAHHOM $I3BIKE, IIOJUIEKAT MEPEBOLY HA PYCCKUH SI3BIK.
BepHocts mnepeBosga M MOJIMHHOCTH IOJANUCH IEPEBOAYMKA CBUAETENIBCTBYIOTCA B IOPAJIKE,
YCTaHOBJIEHHOM 3aKOHOAaTenbCcTBOM Poccuniickoit denepanuu o HoTapuare.
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10.6.0nucanue 10KyMEHTOB npuBeneHO B Ilpuioxenun 7 x HacrosueMmMy AJIMHHUCTPaTUBHOMY
perIaMeHTy.

11. Hcuepnwviearowuii nepeuenb 00KyMeHmMo8, HE0OX00UMBbIX OJ11 NPEOOCHABICHUSA
Mynuyunanvhnoit yciyzu, Komopwie Haxooamcsa 6 pacnopaxcenuu Opzanoeg eracmu, Opzanoe
Mecmnozo camoynpaenenusn unu Opzanusayuil

11.1. JlokymMeHTBI, HEOOXOAMMBIC I NPEAOCTaBICHUS MYyHUIUIIAIBHON YCIYTH, KOTOpPbBIC
HaxonATcs B pacnopsikeHun Opranos Biactu, OpraHoB MECTHOTO camoyripaBieHus: win Opranusaiui,
OTCYTCTBYIOT.

12. Hcuepnwviearouyuii nepeuens 0CHOBAHUIL 011 OMKA3A 8 npueme U pecucmpayuu 00KymMeHmog,
Heo0X00umbix 01 npedocmaenenus MyHuyunaivHou ycayeu

12.1. OcHoBaHUsIMU IJIsI OTKa3a B TNPHEME U PETUCTPALMM JOKYMEHTOB, HEOOXOJMMBIX ISt
npefocTaBieHuss MyHUIIMNIANbHON YCIIYTH, SIBIISIOTCS:

12.1.1. OOpamenue 3a mnpegocraBieHMEM MyHUIUMNANBHON YCIyrd, HE MpPeAocTaBiIsieMOon
AnMUHUCTpALIMEH.

12.1.2. O6pamenue 3a npenocraBieHneM MyHUIMITATBHON yciayru 0e3 MpeabsBICHUs TOKYMEHTa,
HO3BOJISIOIIET0 YCTAHOBUTH JIMYHOCTB JIMLA, HEIIOCPEICTBEHHO MOJIAI0IIEro 3asBICHUE.

12.1.3. OOparmienue 3a mpeaocTaBieHueM MyHHIIUNAIBHOW YCIYTH JIMIIOM, HE OTHOCSIIHUMCS K
JMIIaM, MMEIOUIMM MpPaBO Ha ModydYeHue MyHMIMNAIBHOW YCIYrM B COOTBETCTBHUM C IIYHKTOM 2
HACTOALIEr0 AJIMUHUCTPATUBHOI'O PETJIaMEHTA.

12.1.4. JIOKyMEHTBI COIEpKAT NOJAYUCTKHU U UCIIPABIICHUS TEKCTA.

12.1.5.10KkyMEeHTBl UMEIOT WCIIPABIEHUS, HE 3aBEPCHHBIC B YCTAHOBICHHOM 3aKOHOIATEIHCTBOM
HOPSIZIKE.

12.1.6. JIoOKyMEHTBI, yTPATUIIU CHUIIYy HA MOMEHT OOpallieHus 3a npeocTaBiIeHueM MyHHUITUTIATBHOM
yCIyrH (A0KYMEHT, YAOCTOBEPSIOIINI JINYHOCTD, JI0BEPEHHOCTH )

JIOKyMEHTBI coiepaT MOBPEXIECHUS, HaJIUUie KOTOPBIX HE MO3BOJISIET OJAHO3HAYHO MCTOJIKOBATh
UX COZEp KAHHUE.

12.1.7. HekoppekTHOE 3aloJIHCHHE O0S3aTeNbHBIX TOJeH B 3asBICHHUH, B CIIy4ae OOpamieHUs
IIPEJCTaBUTEN 3asBUTENs, YINOJIHOMOYEHHOIO Ha I[OJady JOKYMEHTOB M IIOJIY4YEHHME pe3yJsbTara
IIPEeA0CTaBICHNs MyHUIIUITAIBHON YCITYTH.

12.1.8. ®opMa oJaHHOTO NPEACTABUTEIEM 3asiBUTEINS], YIIOJTHOMOYEHHOI'O Ha M0Jjady JTOKyMEHTOB
U MOJIy4€HUE pe3yJsibTaTa NpenocTaBieHuss MyHUIIMNAIbHOW yciyru, 3asiBI€HHUS HE COOTBETCTBYET
dopme 3asiBiieHUs, YCTaHOBIEHHONW AJIMUHUCTpAaTUBHBIM perinaMeHToM (IIpuioskenue 6 x HacTosemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY).

12.1.9. [IpencraBineH HEMONHBINA KOMIUIEKT JOKYMEHTOB B COOTBETCTBHMHM € ITyHKTOM 10 HacTosIero
AJMUHUCTPATUBHOTO perjiaMeHTa.

12.1.10. HexoppekTHoe 3amoyiHeHHe o00s3aTenbHbIX moneil B ¢opme 3aspienus Ha PIITY
(oTCyTCTBUE 3alOJHEHUS, HEAOCTOBEPHOE, HEMOIHOE JINOO HENMPaBUILHOE MPE/ICTABICHUE CBEJCHUH, HE
COOTBETCTBYIOLIMX TPEOOBAaHUAM, YCTAHOBICHHBIM HACTOSAIIMM AJIMUHUCTPATUBHBIM PETJIaMEHTOM).

12.1.11. TIpencraBieHWe HEKAYECTBEHHBIX WJIM HEJOCTOBEPHBIX 3JIEKTPOHHBIX  00pa3oB
JIOKYMEHTOB, HE IO3BOJSIOMIMX B TOJHOM O0BEME MPOYUTATh TEKCT JOKYMEHTAa W/WJIM PAcHO3HATh
PEKBHU3UTHI JOKYMEHTA

12.1.12. Tlomaua 3asiBI€HUS W HWHBIX JOKYMEHTOB B OJJIEKTPOHHOH (opme, MOANUCAHHBIX C
UCIOJIb30BaHUEM TPOCTON AJIEKTPOHHOM MOJNUCH, HE MpHUHAJUIeKalled 3asBUTENO (MIPeaICTaBUTENIO
3asiBUTENS, YIIOJIHOMOUYEHHOTO Ha NOJNMCaHUe 3asBICHMS U 1101a4y JOKYMEHTOB).

12.2. Pemenue o0 oOTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIMMBIX JMJIs TPEJOCTaBICHUS
MynununansHoi  ycinyru, odopmisiercs mo ¢opme cornacHo [lpunoxkenuto 8 K HacToseMy
AJIMMHUCTPAaTUBHOMY  pErjJaMeHTy IOJNHMCHIBAETCS  YHNOJIHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM
AJIMUHUCTpAIlMU ¥ HAIMPaBISIETCS B JIMYHBIN kabuHeT 3asButens (mpeacraButens 3assurens) Ha PIITY
HE M03/]HEE MIEPBOro paboyero JHs, CIEAYIOLUIEro 3a JHEM [0/1aun 3asiBICHHUS.
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13. Hcuepnwviearouwjuii nepeuens 0CHOBAHUI 014 OMKA3A 8 NPEOOCMABTEHUU
Mynuyunanvnou ycuyu

13.1.  OcHoBaHus AJis OTKa3a B MPEOCTABICHUN MYHUITUTIAILHON YCIIYTH OTCYTCTBYIOT.

14. Ilopsaook, pazmep u ocnosanus 63UMAHUA 20CYOAPCHEEHHON ROWLTUHBL UIU UHOU NIAMbl,
e3umaemoii 3a npedocmasnenue MynuyunanoHoi ycayu

14.1. MyHununanpHas yciayra npeaoctapisiercs: 0e3 B3uMaHUs TOCYJapCTBEHHO MOIUINHBL.

15. Ilepeuens ycnye, Heo6x00umsblx u 00a3amenbHbIX 0 RPEOOCMABICHUA
Mynuyunanvnou ycayeu

15.1. Yeayru, HeoOXxomumble M 00s3aTelbHBIE U IMPENOCTaBICHUs MyHHIMIIAIBHON YCIyTH,
OTCYTCTBYIOT.

16. Cnocoowt npedocmaenenusn 3aneumenem 0OKyMEeHmMO8, HEOOXOOUMDBIX 01 NOTIYHUEHUA
Mynuyunanvnout yciyeu

16.1. JInunoe obpamienue 3asgButess (mpeactaBuTels 3asBuTens) B AqmuHucTtpaiuio yepes MOL]
OCYLIECTBJISIETCS B COOTBETCTBUU C IMOPSAKOM B3aUMOACHCTBUS, olpeaesieHHbIM COorjaneHueM MexIy
MO®I[ u AnMuHUCTpauued, AEUCTBYIOIIMM Ha TEPPUTOPUU COOTBETCTBYIOLIETO MYHMIMIIAIBHOTO
obpazoBaHusi MOCKOBCKOM 00JIaCcTH.

16.1.1. Tlopsimox mpuema 3asBUTENICH OCYIIECTBICHHS JUYHOTO TMpUEMA yCTaHABIMBACTCS
OpraHU3alMOHHO-PACHIOPAAUTEIbHBIM TOKYMEHTOM AJMUHUCTPALUH.

16.1.2. B M®I] 3asButento (peAcTaBUTENO 3asBUTEIN0) obecniedeH Oecruiatubiid goctymn K PIITY
JUTSL TIPEIOCTABJICHUS TOKYMEHTOB HEOOXOJUMBIX N7l TIOMy4YeHHs] MyHUIIMTIAIBHON YCIYTH, B MOPSJIKE,
PEeyCMOTPEHHOM MOJANYHKTOM 16.2 HacTosALmero AAMUHUCTPATUBHOTO PErIaMeHTa.

16.2. O6pamenue 3asButens (mpeactaButens 3asButens) nocpeactsom PIITTY.

16.2.1. Hna mnonydeHus MyHununaibHOH yciyru 3asBUTeNb (MPEACTaBUTENb 3asBUTEINS,
YIIOJTHOMOYEHHBII Ha ToAnucaHue 3asBIICHUs) aBTOpHu3yeTcs B EnuHON cucteme uAeHTHUPHUKAIMN U
ayrentu¢ukauuu (nanee — ECHUA), 3arem 3anonHseT 3asBiI€HHME C HCIOJb30BAaHUEM CIIELUATbHON
WHTEPAaKTUBHOW (OPMBI B DJEKTPOHHOM BHJE. 3amojiHEHHOE 3asBICHHE OTMPABISET BMECTE C
NPUKPETJICHHBIMU 3JIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB, YKa3aHHBIX B IyHKTe 10 HacTosero
AnMuHucTpaTtuBHOro periiamenrta. [lpm aBropuzanuu B ECUA 3asBieHue cuMtaercs MOANUCAHHBIM
IPOCTOW AJNEKTPOHHOM TOJMUCHI0 3asiBUTeNs (TMpeAcTaBUTENs 3asBUTENS, YHNOJHOMOYEHHOTO Ha
noJAnucaHue 3asBICHUS).

B cniyuae oOpamienust mnpeicTaBUTENs 3asBUTENs, HE YINOJHOMOYEHHOTO Ha TMOJIHCAaHHE
3asiBIIeHUs, TIPUKPEIUISETCS SJIEKTPOHHBIN 00pa3 3asBlIeHus, IOMUCAHHOTO 3assBUTEIIEM.

16.2.2. OtnpaBneHHoe 3asBI€HNUE U JOKYMEHTHI MOCTYyMaroT B Moayns okazanus yciayr EMC OVY.

16.3. Bwibop 3asButenem (mpeacraButeieM 3asgBUTENsA) crmocoba Tmoaayu 3asBICHUS U
JIOKYMEHTOB, HEOOXOAUMBIX JUIs MosydeHus ['ocynapcTBeHHON yCiayrH, OCYHIECTBIISIETCS B COOTBETCTBUU
¢ (GenepanbHBIM 3aKOHOJATENbLCTBOM Poccuiickoit denepanuu U 3aKOHOJATENBCTBOM MOCKOBCKOM
o0rnacTu.

17. Cnocoo6wt nonyuenusa 3aaeumenem pe3yibmamog npedocmasenus MyHuyunaivHou yciyzu

17.1. 3asgButenp (mpencTaBUTENb 3asBUTENS) YBEAOMIISETCS O XOJE paccCMOTpEHUs
¥ TOTOBHOCTH pe3yJbTaTa NpeAocTaBieH!s] MyHUIIUNIATBHON YCIYTH CIIEAYIOUIMMU CIIOCO0aMH:

17.1.1. Yepes nuunsnii kabuHeT Ha PIIT'Y.

17.1.2. Tlo »neKTpOHHOH MoYTe.



Kpome Toro, 3asButens (mpeacTtaBUTENb 3asiBUTENS) MOXET CaMOCTOATENIbHO MOJYYUTh
nH(}OpPMaILIMIO 0 TOTOBHOCTH pe3yiibTaTa NpeAocTaBieHs] MyHUIIMTAIBHON YCIYTH 10 TenedoHy HeHTpa
teneoHHOro oOCTyx)MBaHUSI HaceneHus MockoBckoit obmactu 8(800)550-50-30, wim mocpencTBoM
cepsuca PIIT'Y «¥Y3HaTh craryc 3asBieHUs».

17.2.  Pesynprar mnpepocTaBieHMs MyHUIMDAIBHONM  yCIyrd  HAIpaBiseTCs  3asiBUTEIIO
(npencraButento 3asBuTens) B JAUMUHBbIA KaOuHeT Ha PIIIY B BUIE 2JIEKTPOHHOTO JIOKYMEHTA, TaKKe
pe3yabTaT MOXKHO NOTY4YHTh yepe3 ML B popme sx3eMIuIsgpa 31€KTPOHHOTO JOKYMEHTA.

18. MaxcumanvHulii cpok oxcuoanus 6 ouepeou

18.1. MakcumasbHBII CpPOK OXHJAaHHUA B OYEpEeaU IpU JIMYHOW IOJade 3asBJIECHUS U IpU
HOJIy4EeHUH pe3ysbTaTa npefocTaBiieHus ['ocy1apcTBeHHON yCIIyTy He JOJDKEH MpeBbIIaTh 15 MUHYT.

19. Tpebosanusa k nomewenuam, 6 KOmopvix npeoocmasisiemca MynuyunanoHasn yciyza

19.1. TpeOGoBaHus K MOMENICHHUSM, B KOTOPBIX MpeaocTaBiseTcss MyHULIMINAIbHAS yCIyra,
npuBeeHsl B [Ipunoxennu 9 k HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

20. IToxazamenu oocmynnocmu u kauecmea MyHuyunaibHou yciyzu

20.1. Tloka3zarenu IOCTYMHOCTM M KadecTBa MYyHHIMIIAIBHONH yCIYI'M TIPUBEICHBI B
[Tpunoxxennn 10 x HacTosAmEMY AMUHUCTPAaTUBHOMY PEIJIAMEHTY.

20.2. TpeOoBaHUS K OO0ECIEUYECHHUIO TOCTYIMHOCTH MYHUIMNAIBHONH YCIYrH JJISi WHBAIWIOB H
MaJIOMOOMJIBHBIX TPYII HaceneHus npuseaeHsl B [Ipunoxxenun 11 x HacrosimeMy AJIMHUHUCTPAaTUBHOMY
periameHTy.

21. Tpebosanusa k opzanuzayuu npedocmasnenus MynuyunaibHou yciyzu 8 31eKMpoHHOU hopme

21.1. B onexrtpoHHOH ¢opMe JOKYMEHTBI, YyKa3aHHble B mnyHkre 10 Hacrosmiero
AJMUHUCTPAaTUBHOIO perjlaMeHTa, noaarTces nocpeacrsom PIITY.

21.2. llpu nojaye NOKYMEHTbI, yKa3aHHble B myHKTe 10 HacTosmero AJIMUHUCTPAaTUBHOIO
periaMeHTa, MpujararTcs K 3JIeKTpOHHON (opMme 3asiBiIeHUs B BHJIE OTAENbHBIX (¢aiinoB. Konmnuectso
(aityioB TOJKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, & HAMMEHOBaHUE (aiiia T0JKHO TO3BOJISATh
UICHTU(PHUIUPOBATH TOKYMEHT U KOJIMYECTBO JIMCTOB B IOKYMEHTE.

21.3. Bce opurvHaisl 10KYMEHTOB JIOJKHBI ObITh OTCKAaHUPOBAHBI B OJTHOM M3 PacHpOCTPaHEHHBIX
rpapudeckux ¢popmaroB (ailyioB B IBETHOM peXuUMe (pa3pelieHne ckaHupoBaHus — He MeHee 200 Touek
Ha J10iM), 00ecreurBaoIleM COXpPAaHEHHWE BCEX AYTEHTHYHBIX MNPU3HAKOB IMOMJIMHHOCTH, a MMEHHO:
rpadu4ecKoil MoAnucH JuIa, eyaTH, yriioBOro mramima oaHka.

21.4. 3asButens (MpeAcTaBUTENb 3asgBUTENS1) UMEET BO3MOXKHOCTH OTCIIEKUBATh XOJ] 00pabOTKU
JIOKYMEHTOB B JIMYHOM KaOWHETe, MO 3JIEKTPOHHOM MOYTe, YKa3aHHOW B 3asBJICHUU WJIM C IOMOIIbIO
cepuca PIII'Y «¥Y3HaTh craryc 3asaBieHus».

22. Tpebosanus k opeanuzayuu npeoocmasnenus I'ocyoapcmeennoit ycayeu 6 M@I]

22.1. Opraauszanus npenoctaBieHns MyHununanpbHou yciyru Ha 6aze M®I] ocymecTBisiercs B
COOTBETCTBUU C COIIALLIEHUEM O B3auMOJEHCTBUU Mexny AamuHucrpanueit 1 M®LI, 3aknroueHHbIM B
MOPSIZIKE, YCTAHOBIIEHHOM  3aKoHoAarenbCcTBOM. [lepeuenp M®DILI, B KOTOpPBIX OpraHM3yeTcs
npenocrasieHue MyHHUIMIIAIbHOW YCIYTM B COOTBETCTBUU C COIVIAIIEHWEM O B3aUMOJICHCTBUH,
npuBouTcs B [Ipunoxenun 2 k HacTosAeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

22.2. 3agBuTens (MPEACTaBUTENb 3asBUTENS) MOXKET OCYLIECTBUTH NPEABAPUTENIBHYIO 3allUCh Ha
nogauy 3assienus B MOL] cienyromumu crmocodamu o cBoeMy BhIOODY:

1) IpY JIMYHOM oOparieHuu 3asButens (npeacrasurens 3assurens) B MOLL;

2) o tenepony MOII;
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3) nocpexacteom PIIT'Y.
[Ipu mpenBapuTenbHONM 3amucu 3asgBUTENb (TIPEICTABUTENb 3asBUTENS) COOOMIAET CIEAYIOIINE
JaHHBIC:

1) (baMuIInIo, UMsl, OTYECTBO (ITOCIICAHEE MPU HATTUYHH ),
2) KOHTaKTHBIN HOMEp TenedoHa;

3) ajZipec ICKTPOHHOU MOYTHI (TIPH HAJTUYHUH);

4) JKeJTaeMble JIaTy U BpeMsl PEACTABICHUS JOKYMEHTOB.

3asiBuTeNtO (IPEeICTaBUTEINIO 3asBUTEINSI) COOOIIAIOTCS JaTa U BpeMs IpreMa JOKYMEHTOB.

22.3. Ilpu ocyiiecTBICHUH TPEABAPUTEIbHON 3amucu 3asBUTEINb (MPEICTABUTENb 3asBUTEINS) B
00s3aTeNIbHOM MOpsiAKE UHPOPMUPYETCS O TOM, YTO IpPEIBApUTENbHAS 3allUCh AHHYJIUPYETCS B Clydyae
€ro HEeSIBKU 10 UCTEYEHUH 15 MUHYT ¢ HA3HAaYEHHOI'0 BPEMEHH IIpUEMa.

22.4. 3asButenb (MpencTaBUTENb 3asBUTENSA) B JIFOOO€ BpeMs BIpPaBe OTKAa3aTbCs OT
[IPEABAPUTEIILHON 3aIIHUCH.

22.5. B orcyrctBuum 3asButTeneil  (mpeactaBuTened  3asBUTENel), OOpaTUBIIMXCS IO
NpeBapUTEIIbHONW 3allMCH, OCYILECTBIsACTCS TpueM 3asBuTeNied (mpeicTtaBuTeneil 3asButenei),
00paTUBIIUXCS B MOPSAKE OUEPEIH.

22.6. Obecnieuenune OecrutaTHOro jaoctyna 3assureneil (npexacraBureneil 3assutenei) k PIIT'Y Ha
06aze MOI] ocymiecTBisieTcss B COOTBETCTBUU C TPEOOBAHUSAMH, YCTAHOBJIEHHBIMH IOCTAHOBJICHUEM
[IpaBurensctBa Poccuiickuit @eneparmun ot 22.12.2012 Ne 1376 «O6 yrBepxaenun I[IpaBun
OpraHu3aly AesTeIbHOCTH MHOTO()YHKIMOHAIBHBIX LIEHTPOB MPEIOCTABICHHUS TOCYIapCTBEHHBIX H
MYHULIMNIAJBHBIX ~ YCIyI»,  paclnopsbkeHueM — MuHHCTEpCTBa  TOCYJApCTBEHHOTO  YIPAaBIIECHUS,
uH(GOPMaLMOHHBIX TexHoJMorud U cBsizu oT 21.07.2016 Ne 10-57/PB «O peruonanbHOM CTaHIapTe
OpraHM3aly AESTeIbHOCTH MHOTO(YHKIMOHAJIBHBIX LIEHTPOB MPEJOCTaBICHMSI T'OCYJAapCTBEHHBIX U
MYHUIIMNIATBHBIX YCIYT B MOCKOBCKOM 001acTu.

22.7. Tlepeuenp M®ILI, B koTOphIX OOecmedeH OecrutatHbli noctyn kK PIIIY mpuBoautcs B
[Tpunokenuu 2 Kk AIMUHUCTPATUBHOMY PETIaAMEHTY.

22.8. KoncynprupoBanue 3asBuTeneii (IpeacraBuTenei 3asBuTeneil) o nopsaKy npeaocTaBiIeHUs
MyHULIIMIIATBHOW  YCIIYyTH OCYLIECTBIIIETCS B paMKax COIVIAIIEHHS O B3aUMOACUCTBUHM MEXAY
Anmunuctpanueit 1 ML, 3akI04eHHBIM B OPSAAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM.

I11. COCTaB, mocJiecA0BaTeJIbHOCTH U CPOKHU BBINMMOJTHEHUA aIMUHUCTPATHBHBLIX ITPpOUEAYP,
Tpeﬁonamm K MOPSAAKY UX BbINNOJTHCHUSA

23. Cocmas, nocnedogamenbHOCHb U CPOKU 6bINOJIHEHUA AOMUHUCHPAMUBHBIX NPOUEOYD
npu npedocmagnenuu Mynuyunanvhou yciyeu

23.1. TlepedeHb aIMUHHUCTPATUBHBIX MPOLIEAYP NPU MpeAOCTaBIeHNH MYHUIUITATBHON YCITyTH:

1) npueM 3asBICHUS U JIOKYMEHTOB;

2) 00paboTKa U MpeIBApUTEITHLHOE PACCMOTPEHHUE IOKYMEHTOB;
3) NPUHSATHE PELICHNUS;

4) HaTpaBJICHUE Pe3yNbTaTa.

23.2. Kaxnad aaMHMHHMCTpaTHBHas IpoLEaypa COCTOMT W3 aJMUHUCTPAaTUBHBIX JIEHCTBUH.
[lepeuens u copepkaHue aIMUHUCTPATUBHBIX JIEHCTBUM, COCTABISIONIUX KaXAYyI aJMUHUCTPATUBHYIO
npouenypy, npuseneH B Ilpunoxkenun 12 x HactosmeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.3. bnok-cxema mpenoctaBieHuss MyHUIMNANbHOW ycinyru npuBeneHa B [lpunoxennn 13 k
HacCTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.



IV. Ilopsinok u (popMBbI KOHTPOJISI 32 HCNIOJHEHHEM AIMHUHUCTPATHBHOIO pPerjiaMeHTa

24, Ilopaook ocywecmenenus KOHmMpoasa 3a cooA00eHuem u UCHOJIHEHUEM
00JIHCHOCHHBIMU TUYAMU, MYHUYURATbHBIMU CAYHCAWUMU U cheyuanucmamu Aomunucmpayuu
non0HceHUl AOMUHUCMPAMUBHO20 PE2NAMEHMA U UHBIX HOPMAMUBHBIX NPABOGLIX AKMOE,
YCMAHABIUBAIOWUX MPeOosaHus K npedocmasienuto MyHuyunaibHou yciyzu, a makice
npuHAMUEM UMU PeUleHUTl

24.1. KoHTponp 3a COOJMIOJCHHEM MJOJDKHOCTHBIMH JIMIAMH AJMHUHHCTPALUH, TTOJO0KEHHUH
AJZIMUHHCTPAaTHBHOTO pETJIAMEHTa M WMHBIX HOPMAaTHBHBIX TIPAaBOBBIX AaKTOB, YCTAaHABJIMBAIOIIUX
TpeOOBaHUS K MPEAOCTABICHIIO MyHUITUTIATBHON YCIYTH, OCYIIECTBISIETCS B (hopMme:

1) TEKYLIEro KOHTPOJs 3a COONIOJEHHMEM IOJHOTBI M  KayecTBa IPEAOCTABICHMS
MyHULIMNIaIBHON yCIIyTH (anee - TEKYIUNA KOHTPOJIb);
2) KOHTPOJIS 32 COOJIIOAEHUEM MOPsKa Pe1oCTaBlIeHNss MyHUIIMIIAIbHOM yCIyTH.

24.2. Tekymuid KOHTPOJIb OCYIIECTBIISIET 3aMECTUTENIb PYKOBOAMTENS AIMHUHHCTPALUU
B COOTBETCTBMM C  IPUKa30M O  paclpelesieHud  O0sf3aHHOCTEH W YIOJHOMOYEHHbIE
UM JIOJKHOCTHBIE JIUIA

24.3.  Texymuil KOHTPOJIb OCYIIECTBISIETCS B HOpPSAKE, YCTAaHOBJICHHOM IJIaBOW TOPOJICKOTO
okpyra lllarypa a1 KOHTpOJIS 32 UCIIOJTHEHUEM MIPABOBBIX AKTOB A IMUHUCTPALIUU.

24.4. KoHTponb 3a coOMIOZCHHEM TMOpsAKa NpeAocTaBieHus MyHUIMNAIBHONH — yCIyrH
oCymIecTBIsieTcss MUHHCTEPCTBOM TOCYJAPCTBEHHOTO YIPABICHHS, MHPOPMALMOHHBIX TEXHOJIOTUH H
cBsi3n MOCKOBCKOIl 00JIacCTMU B COOTBETCTBUM C TIOPSIIKOM, YTBEPXAEHHOM IOCTaHOBJIEHUEM
[IpaBurenscTBa MockoBckoi obmactu oT 16 ampenst 2015 roma Ne 253/14 «O06 yrBepxknenun I[lopsiaka
OCYILIECTBIICHUSI KOHTPOJIA 3a INPEJOCTAaBICHUEM TIOCYJAPCTBEHHBIX W MYHHULMIAIBHBIX YCIYr Ha
Tepputopun MocCKOBckoi oOnactTh W BHeceHMM u3MeHeHuid B IlomokeHne o MuHucrepcTse
rOCyJapCTBEHHOI'O YIpaBJICHUs, UH(OPMAILIMOHHBIX TEXHOJOTMH U CBA3M MOCKOBCKOW 0OJiacTH» U Ha
ocHoBaHMU 3akoHa MockoBckoi obmactu ot 4 mast 2016 roma Ne 37/2016-0O3 «Komexc MoCKOBCKOiA
o0acTi 006 aAMMHUCTPATUBHBIX IPABOHAPYIICHUAX .

25. Ilopaoox u nepuodouunocms ocywecmenenusn Tekyuiezo KOHmMpoOa NOIHOMbL U
Kauecmea npedocmasinenus Mynuyunanvnou ycayeu u Konmponsa 3a coonwoenuem nopaoka
npedocmaenenus MynuyunaivHou yciayeu

25.1. Texkyumii KOHTpOJIb OCYHIECTBIseTCS B (OpMe MOCTOSHHOTO MOHHMTOPUHIA pEIIeHUH U
JEHUCTBUM  yYacTBYIOIIMX B MPEAOCTABICHHMM MyHUIMIIAIBHOM YCIYrM JOJDKHOCTHBIX — JIUIL,
MYHUIUNATIBHBIX CITY)KAIMX U CHEIUATNCTOB AIMUHHUCTPALIUH, A TaKXKe B (hopMe BHYTPEHHUX NTPOBEPOK
B AJIMUHHCTpAIIMU 1O 3asBICHUSM, OOpaIleHUsIM U jKalio0aM rpaxkaaH, X 00beIMHEHUN U OpraHu3aIui
Ha pelIeHus, a Takxke JAeHCTBUs (Oe31eHCTBUS) JOKHOCTHBIX JIML, MYHMLIMNAIBHBIX CIYXKAIIUX H
CHEUAINCTOB AJIMUHUCTPALIUY, YIACTBYIOIUX B PEAOCTaBICHUH MyHUIIUNIaIbHON YCITyTH.

25.2. llopsagok  OCYIIECTBIEHUS TEKYLIETO KOHTPOJS  YTBEPXKIAETCA  PYKOBOAUTEIEM
AJIMUHHCTpAIIUH.

25.3. KouTpons 3a coOmoJieHHEM TMOpsiKa MpefocTaBieHUs] MyYHUIMNAIBHONH — YCIyTH
OCYIIECTBIISIETCSl YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMH JUIIaMHM  MUHUCTEPCTBA TOCYJapCTBEHHOTO
yIpaBiieHUs, THPOPMAIIMOHHBIX TEXHOJOTHH U CBA3M MOCKOBCKOM 00JIaCTH MOCPEACTBOM MPOBEICHHUS
IUTAHOBBIX M BHEIUIAHOBBIX  IMPOBEPOK, CHUCTEMATHMYECKOTO HAOJIOJEHHS 32  MCIOJHEHHEM
OTBETCTBEHHBIMH  JOJDKHOCTHBIMM  JHMIAMHM  AJIMUHUCTPALlUM  TOJIOKEHUH  AJIMUHUCTPAaTHBHOIO
perjamMeHTa B 4aCTH COOJIIO/IEHUs IOpsKa IpeocTaBleH!uss MyHUIIMNIAIBbHON YCITYTH.

25.4. IlnaHoBble NpPOBEPKH AIMUHHMCTpALMM IMPOBOAATCS YIOJHOMOYEHHBIMU JOJKHOCTHBIMU
aunamMu  MHHHCTEpPCTBa TOCYJApCTBEHHOTO YIpaBJieHHs, HH(QOPMAIMOHHBIX TEXHOJOTMH M CBS3U
MoCKOBCKOI 001aCTH Ha OCHOBAaHHMM €KErOJHOTO IUIaHA MPOBEJCHUS MPOBEPOK, CPOPMHUPOBAHHOTO U
cornacoBanHoro [Ipokyparypoit MockoBckoii 001acTu, He Yalie OJHOTO pa3a B JBa roja.

25.5. BHenniaHOBBIE TPOBEPKU AMUHHUCTPALMU IPOBOAATCS YIOJIHOMOYEHHBIMH JTOJKHOCTHBIMU
aunaMu  MMHHCTEPCTBA TOCYIAapCTBEHHOI'O YIpaBJIEHUS, WH()DOPMAIMOHHBIX TEXHOJOTUH M CBS3U
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MockoBckoii 06mactu o cornacoBanuio ¢ [IpokypaTypoit MockoBCKO#l 006J1aCTH Ha OCHOBAaHUH PEIICHUS
3amectutens mnpezacenarens IlpaBurensctBa MOCKOBCKOM 007acT — MHHHCTpPa TOCYIapCTBEHHOIO
yrpaBieHUsT HMHQOPMAIMOHHBIX TEXHOJNOTUH H CB3M MOCKOBCKOM 001acTH, NPUHUMAeMOTO Ha
OCHOBaHUU OOpallleHud TpaxkaaH, IOPUAMYECKUX JIMI U TMOJYYEHHOM OT TOCYJapCTBEHHBIX OPTraHOB
uHpopmanuu o0 (¢akTax HapylleHUH 3akoHoAarenbcTBa Poccuiickoit @Denepanuu, BIEKYIIUX
BO3HUKHOBEHUE YPE3BBIUYAWHBIX CUTYAlUi, YIpO3y *KU3HU U 3J0POBBIO0 I'PAXKIAH, a TAKKE MAacCCOBBIC
HapYIIEHUs MPaB IPaK/IaH.

25.6. BHennaHOBbIE IPOBEPKH AESITEIIBHOCTA OPTaHOB MECTHOI'O CAMOYIIPABIIEHUS U JIOJ>KHOCTHBIX
JIMI] MECTHOTO CaMOYIIPABJIEHUS MOT'YT TaK)Xe IPOBOJUTHLCS B COOTBETCTBUM ¢ NopyueHusiMu IIpesunenra
Poccuiickoit ®eneparnuu, IlpaButensctBa Poccuiickoit ®denepanun W Ha OCHOBAaHWU TPEOOBAHMS
I'enepanbproro mpokypopa Poccuiickoit denepamnuu, npokypopa cyobekra Poccuiickoit @enepanuu o
MIPOBE/ICHUM BHEILJIAHOBOM IPOBEPKH B paMKaxX HA/l30pa 3a UCHOJHEHHEM 3aKOHOB IO IOCTYNHUBLIUM B
OpraHbl IPOKYpaATyphl MaTepHUaiaM U OOpaIIeHUsIM.

26. OmeemcmeeHHOCHb 00IHCHOCMHBIX U, MYHUUURATbHBIX CTIYHCAULUX U
cneyuanucmos AOmMunucmpayuu 3a peuieHusn u oeiicmeus (bezoeiicmeue), npuHuUMaemble
(ocywecmensemoie) umu 6 xo0e npedocmaesnenuns MynuyunaivHoul yciyzu

26.1. JIOMKHOCTHBIE JIMLA, MYHUIUIAIbHBIE CIy)KallMe W CHEUAJIUCThl AJIMUHUCTpALUH,
OTBETCTBEHHBIE 3a IpeJocTaBleHue MYHMUIMIAIBHOM YCIyrd M YYacTBYIOLIME B IPEJOCTaBICHUU
MyHULIMNIATIBHOW  yCIIYTH HECYT OTBETCTBEHHOCTh 3a IPUHUMAaeMble (OCYLIECTBISIEMBIE) B XOJE
npefocTaBieHuss MyHUIMNAIBHOM YCIyrd peleHus u JeiictBus (Oe3neiicTBUE) B COOTBETCTBUU C
TpeOoBaHUSAMU 3aKOHO1aTeNnbecTBa Poccuiickoit deneparum.

26.2. HenonHoe niaM HEKaueCTBEHHOE IMpenocTaBieHne MyHUIMNAIbHOM YCIyTH, BBISBIEHHOE B
npouecce Tekymero KOHTpOJs, BI€YET NPUMEHEHHWE AMCLUUIIMHAPHOTO B3bICKaHUS B COOTBETCTBUU C
3aKkoHOJaTeNbCcTBOM Poccuiickon denepanum.

26.3. Hapymenue nopsaka npefocraBieHuss ~ MyHULMNANbHOW — YCIIYTH,  IIOBJIEKIIEe
HenpeaocTapieHne MyHHUIMNANBHOW ycIoyrd 3asBUTEN0 JMOO MpeaocTaBieHMe MyHHIMIAIbHOM
yciyru 3asBUTENI0 C HapyIIEHHEM YCTAHOBJIEHHBIX CpPOKOB, IPEAycMaTpUBAeT aJIMUHHUCTPATUBHYIO
OTBETCTBEHHOCTb  JOJDKHOCTHOIO JHIa AJMHHHCTPALlMM  OCYHIECTBIISIIOIIETO  HMCIIOJHUTEIBHO-
pacnopsAUTeNbHbIE IOJTHOMOYHS B COOTBETCTBHM ¢ 3akoHOM MockoBckoi obnactu ot 4 mag 2016 roxa
Ne 37/2016-0O3 «Konekc MockoBcKkoit 061acTi 00 aJMUHUCTPATUBHBIX TPABOHAPYLICHUSIX .

26.3.1. K napymeHussM nopsiaka MpefaocTaBieHuss MyHHIMIAIbHOW YCIyTH, YCTaHOBJIEHHOTO
HACTOAIMM AJIMAHHUCTPATUBHBIM PErVIAaMEHTOM B cooTBeTcTBUHU ¢ DenepanpHbiM 3akoHOM oT 27.07.2010
Ne 210-®3 «O6 opraHu3zayy nNpea0CTaBICHUS TOCYIapCTBEHHBIX U MYHUIIUITATBHBIX YCIYT» OTHOCHUTCS:

1) TpeboBanne ot 3asBuTens (mpeacraBuTensl 3asBUTENS) TMPEICTABICHUS JIOKYMEHTOB W
uH(GOpMallMl WM OCYUIECTBIIEHUS JI€HCTBUM, MpPEICTaBICHHE WJIM OCYIIECTBICHUE KOTOPBIX HE
IIPEyCMOTPEHO HACTOSIIUM AJIMUHUCTPATUBHBIM DPETVIAMEHTOM, MHBIMA HOPMATHBHBIMHU ITPaBOBBIMU
aKTaMH, PETyJUPYIOLIUMHU OTHOIICHUS, BO3HMKAIOIIME B CBSI3U C MPEAOCTaBICHHMEM MYyHHUIMNAIbHON
yCIIyTH;

2) tpeboBanue OT 3asBuUTeNs (TMpenCcCTaBUTEs] 3asBUTENS) MPEACTABICHHUS JOKYMEHTOB U
uHpOpMallMK, B TOM 4YHCIE MOATBEPKIAIOINIMX BHECEHHWE 3asBHUTENEM IUIaThl 3a MPEIOCTaBlICHHUE
MyHULIMTIaTTBHOW ~ YCIIYTH, KOTOpbIE HAXOIATCS B PACIHOPSIKEHUU OpPraHOB, MPEJOCTaBIISIOLINX
MyHUIIMTIATBHYIO YCIYTY, HHBIX TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJIEHUs OO0
MOJIBEJOMCTBEHHBIX OpTraHM3alliid, YYacTBYIOUIMX B IMpeNOCTaBlIeHWd MyHUIIUNIAIbHOW YCIYTH B
COOTBETCTBUU C HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM;

3) TpeboBanue ot 3asBuTeNs (MPenCTaBUTENS 3asSBUTENsI) OCYIICCTBICHHUS ACHCTBUI, B TOM YHCIIe
COIJIACOBAHUH, HEOOXOAMMBIX JJISI MOXy4YeHUs] MyHMIIMIIAIBHOM YCIYyTH U CBA3aHHBIX C OOpalleHHeM B
UHBIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYINpaBJE€HMs, OpraHu3aluH, s
npenocTaBieHuss MyHHLIMNAIbHOW YCIYTH HE IPEAYCMOTPEHHBIX HACTOSAMIUM AJMUHUCTPATUBHBIM
periIaMeHTOM;

4) HapylleHWE CpOKa pEerucTpanuu 3asBieHUs 3asBUTeNs (MPEACTABUTENS 3asBUTENS) O
npefocTaBleHn MyHUIIMIATBHON YCIIyTH, YCTaHOBJIEHHOTO AJIMUHUCTPATUBHBIM PETJIAMEHTOM;
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5) HapylieHue ~ cpoka  MPEIOCTaBICHUS  MYHHIMIAIBHOW  YCIYrH,  YCTaHOBJIEHHOTO
AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) oTka3 B mpueMe TOKYMEHTOB Yy 3asBUTENs (MIPEACTABUTENS 3asBUTENIS), €CIIM OCHOBAHHUS OTKa3a
HE MPETyCMOTPEHBI HACTOAIIUM AJMUHUCTPATUBHBIM PETIAMEHTOM;

7) oTka3 B TpeaocTaBieHMH MYHHIMNANbHOM yCIYI'M, €CIM OCHOBAaHUS OTKa3a He
MPEyCMOTPEHBI HACTOSIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEeMOTHBHUPOBAaHHBIN OTKa3 B MPEAOCTaBICHUA MYHHUIIMITAIBHON YCIIYTH, B ClIydae OTCYTCTBHSI
OCHOBAHMH JIs1 OTKa3a B MPEIOCTaBICHUU MyHUIIMTIATBHON YCIIYTH;

9) oTKa3 B HCHPABICHUU JONMYIICHHBIX OINEYAaTOK W OIMMOOK B BBIIAHHBIX B pe3yjbTare
npeaocTaBieHuss MyHUITUTIATBHOW YCIYTH TOKYMEHTax JIM0O HapylIeHWe YCTAHOBICHHOT'O CPOKa TaKUX
UCIIPABJICHUM.

26.4. JIOKHOCTHBIM JIMIIOM AJIMHUHHUCTpAIlMH, OTBETCTBEHHBIM 3a COOJIOJICHHUE MOpPSIKa
npeaocTaBieHuss MyYHUIMNAIBHONW YCIYTH SIBISIETCS PYKOBOAMUTENb CTPYKTYPHOTO MOApa3eiaeHust
AJIMUHUCTpALINH.

27. [Ilonoxcenusn, xapaxmepu3syroujue mpedosanus K NOpaoKy u popmam Konmpons 3a
npedocmaenenuem MyHuyunaivbHou yciyzu, 6 nmom Yucie co CHopoHbsl 2paxicoan, ux 00veOuHeHuil u
opzanu3zayuil

27.1. TpeboBanusiMu K mnopsaaky U ¢opmam Tekymero KOHTpoJii 3a IPeIOCTaBICHUEM

MyHUIUIIaIBbHON YCIYTH SABJISIFOTCS:
O HE3aBHCHMOCTB;
U TIIATEIbHOCTD.

27.2. He3aBUCUMOCTb TEKYyLIErOo KOHTPOJSA 3aKIYaeTcs B TOM, 4YTO JOJDKHOCTHOE JIMIIO,
YIIOJJHOMOYEHHOE Ha €ro OCYIIECTBICHME HE3aBUCHMO OT JOJDKHOCTHOTO JIMIA, MYHUIUIIAJIBHOIO
CIIy’Kalllero, crenuanucra AJIMMHHMCTpAlMM, YYacTBYIOIIErO B IPEAOCTaBICHMH MyHuIMNanbHON
yCIIyTd, B TOM 4YHCJIE HE MMEEeT OJIM3KOro pOACTBA MM CBOMCTBA (POIMTENH, CYNpPYIH, JETH, OpaThbs,
CeCTpBbl, a TaKXXe OpaThsl, CECTPBI, POJUTEINH, IETHU CYIIPYTOB U CYNPYTH JIeTe) C HUM.

27.3. JIOMKHOCTHBIE JHMIA, OCYIIECTBISIONIME TEKYIIMH KOHTPOJIb 3a MPEJOCTaBIECHUEM
MyHUIMIATBHON YCIIYTH, AOJDKHBI IPUHUMATh MEpBI MO MPEeIOTBPAIEHUI0 KOH(DINKTa UHTEPECOB MPH
IIPEA0CTaBICHNA MyHUIIUITAIBHON YCIyTH

27.4. TmareapbHOCTh OCYILIECTBIEHUS TEKYILEro KOHTPOJIS 3a MPEeNOCTaBIeHuEM MyHUIMIATIbHON
YCIYTU COCTOUT B CBOEBPEMEHHOM U TOYHOM HCIOJHEHHH YIOJIHOMOYEHHBIMU JIUI[AMH OOS3aHHOCTEH,
IIPEAYCMOTPEHHBIX HACTOSIIUM Pa3IeIoM.

27.5. TpaxpgaHe, uX OObEJUHEHHS W OpraHU3allMM i1 OCYIIECTBICHHUS KOHTPOJS 3a
npefocTaBieHneM MyHUIIMIAIBHON YCIYTH € LENbI0 COONIIOJICHUS MOpsAKa €€ MPEeAOCTaBICHUS UMEIOT
IIPaBO HANpPaBJIATh B MUHUCTEPCTBO TOCYJApPCTBEHHOIO YIpaBJiIeHUsI, HH()OPMALIMOHHBIX TEXHOJIOTUN U
cBsi3n MOCKOBCKOM 00nacTu :kajgo0bl Ha HapylleHHE OJDKHOCTHBIMHM JIUIAMH, MYHUIMIAIbHBIMU
CIyXaluMU AJMHUHUCTPALMU TOpPSAAKAa IpenocTaBieHus MyHUIMIIAIbHON YCIYrH, IIOBJIEKIEE €€
HEINPEACTABICHUE WU IPEJOCTABICHUE C HAPYIIEHWEM CPOKa, YCTAaHOBJIEHHOIO HACTOSIIUM
AJMUHUCTPATUBHBIM PETJIaMEHTOM.

27.6. T'paxnmane, HuX OOBEAWHEHHS W OpPraHU3alUU U OCYIIECTBICHUS KOHTPOJIA 3a
NpeAOoCTaBIeHneM MyYHHMIIMNANBHOW YCIYyTM HMMEKT MpPaBO  HANPABIATh B AJMHUHUCTPALUIO
UH/IMBUYaJIbHBIE U KOJUIEKTHBHbBIE OOpAaIlleHHUs C IMPeUIOKEHUSMHU 10 COBEPIICHCTBOBAHHIO MOPSIKa
npenocraBieHuss MyHUIIMITATBHOM YCIIYTH, a TaKkKe KajoObl M 3asBlieHUs Ha JieicTBuUs (Oe3aeiicTBue)
JOJDKHOCTHBIX JIMIT AJMUHUCTPAallMd W HPUHATHIE MMM DELIEHUS, CBSI3aHHBIE C IPEAOCTaBICHUEM
MyHHUIIUTIaTBHON YCITYTH.

27.7. KoHTpOab 3a npeaocTaBieHneM MyHUIIMIATIBHOM YCIYTH, B TOM YHCJIE CO CTOPOHBI IPaXKAaH
UX OObEIMHEHHN M OpraHu3alui, OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH JI€ATEIbHOCTH
AJIMUHUCTpaMU NIPU NPEAOCTaBIeHUM MyHHUIMNIAIBHON YCIIYTH, NOJYYEHMs IOJHOW, aKTyaJbHOM U
JOCTOBEPHON HH(OpManuu O MOpsAAKEe MNperocTaBieHUs MyHHIMNANbHON YCIyrd M BO3MOXHOCTH
J0CyneOHOr0 paccMOTpeHHsI oOpaleHuii (>kano0) B mpoiecce nosydyeHust MyHUITUIaTbHON YCITYTH.
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27.8. 3asBurenu (MpeACTaBUTENN 3asBUTENA) MOIYT KOHTPOJIMPOBAaTb IPEIOCTABIECHUE
MyHHUITUTIATBPHOM YCIIYTH TYTEM MONydeHus WHGOpPMAIMu O XOje MpeAoCTaBieHus MyHHUITUTATbHOM
YCIYTd, B TOM YHCJIE O CPOKaX 3aBEpIICHUS aJMHUHUCTPATUBHBIX Hpouenyp (AedcTBuii) mo tenedoHny,
MyTeM MUCbMEHHOTO 0OpaIlieH s, B TOM YHCIIC 110 3JIEKTPOHHOM nouTe u yepe3 PIITY.

V. Jocyneonnlii (BHecy1eOHbI) MOPSIIOK 005KaJI0BaHUS PellleHUil U neiicTBuii (0e3aelicTBHs)
AOJKHOCTHBIX JIMI, MyHUIIUNATbHBIX CJIYKAIUX U CHENUATUCTOB AJIMUHUCTPAILIUN,
YYaCTBYIOIIMX B MpeaocTaBjieHun MyHUIIUNIAJIbHOM YCJIYTH

28. /locyoeonulii (6Hecy0edonblil) nOPAOOK 00xcanosanus pewieHull u oeticmeuil (bezoelicmeus)
001ICHOCHHBIX ULy, MYHUUURATbHBIX CTIYHCAWUX U CREYUATUCINO8, YUACMEYIOUUX 6
npeoocmaenenuu Mynuyunaivnoi yciyeu

28.1. 3asgBuTens (TpenCcTaBUTENb 3asgBUTENS) MMEET IPaBO OOpPaTUThCA B AJIMUHHUCTpAIUIO, a
Takke MUHHCTEPCTBO TOCYIAapPCTBEHHOTO YIpaBICHUS, HH(OOPMAIIMOHHBIX TEXHOJIOTUH H CBS3M
MockoBcKoii 061acTu ¢ %ajto00ii, B TOM YUCIIE B CIEAYIOIIUX CIydasx:

1) wHapyluieHHE CpoKa perucTpauuu 3asBiicHHs 3asBUTENs (NPEACTaBHUTENS 3asBUTEIS) O
npefocTaBlieHu MyHUIUNAIbHONM — YCIYT'M, YCTaHOBJIEHHOTO HACTOSAIIMM  AJMHUHUCTPATUBHBIM
peraamMeHToM;

2) HapylIeHUe CpoKa MpenocTaBieHus MyHUIMNAIbHON  yCIyrH, YCTAHOBJIEHHOI'O
HACTOALIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

3) TpeboBanue y 3asButens (mpeacTaBuTens 3asBUTEN) JOKYMEHTOB, HE MPETyCMOTPEHHbIX
HACTOALIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM [ peAocTaBiIeHUs] MyHUIIMIAIBbHON yCIIyTH;

4) 0TKa3 B IpUeMe JIOKyMEHTOB y 3asBUTels, (MpeacTaBUTeNs 3asiBUTENs) €CIM OCHOBAHUS
0TKa3a He MPeAyCMOTPEHBI HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) OTKa3 B TMPeJOCTaBICHUHM MyYHUIMNAIBHOM YCIyrd, €CId OCHOBaHMS OTKaza He
PEyCMOTPEHBI HACTOSIIIMM A IMUHUCTPATUBHBIM PETJIaMEHTOM;

6) TpeboBanue ¢ 3asgBurens (IpeAcTaBUTENs  3asgBUTENsS) NpU  HPEAOCTaBICHUH
MyHUIIMTIaTBbHON YCIYTH IUIAThI, HE IPETyCMOTPEHHOM HACTOSIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

7) OTKa3 JOJLKHOCTHOTO JUIa AJIMUHHCTPALIMKA B HCIPABICHUU JOIMYIIEHHBIX ONEYaTOK M
OIMOOK B BBIJIAHHBIX B pe3yJbTaTe MpeocTaBieHUs MyHUIMNANBHON YCIyrd AOKyMEHTax JuoOo
HapyIIEHNE YCTAaHOBJIEHHOIO CPOKA TaKUX UCIIPABJICHUH.

28.2. XKanoba nonmaercs B NMUCbMEHHOW (opme Ha OyMa)KHOM HOcHUTeNe JIMOO B 3JIEKTPOHHOMN
dopme.

28.3. XKaymoba MmoxeT ObITh HampaBieHa IO IOYTE, C HCIOJIb30BaHHMEM HH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT», oduuuanpHoro cairta AJMHUHUCTpAlMM, IOPTAJIOB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Tak’ke MOXXET ObITh NMPHUHSITA MPU JIMYHOM TPUEME
3asBurens (nmpeacrasurtens 3asButens). MHdopmaius o MecTe npuema, a Takke 00 YCTaHOBJICHHBIX JUIS
npueMa JHAX M Yacax pasMelleHa Ha oQuUuanbHOM caidTe AJIMUHUCTpauuu B ceTu HHTepHer.
(ITonosxeHust HACTOAIIETO MOANYHKTA BCTynaoT B cuity ¢ 01.01.2018).

28.4. Xayoba nomkHa coIepKaTh:

1) HalMEHOBAHHWE  OpraHa, NPEAOCTABIAIOUIET0O  MyHMIMNAIBHYIO — YCIyry, Ju00
OpraHM3aIiy, Y4acTBYIOLIEH B MPEAOCTaBICHUH MyHMIMMIAIBLHOW YCIYyrH; (aMUIMIO, UMs, OTYECTBO
JOJDKHOCTHOTO  JIMIA, MYHHMIMIAJIBHOTO CIIY)XKalllero, CHEHUalucTa OpraHa, IpeloCTaBIISIIOIIETO
MyHULIMTIATIBHYIO  YCAYTy JMOO CHeHuanucTa OpraHu3alii, YYacTBYIOLIEH B MpeloCTaBICHUU
MyHUIIMIaTBHON YCIIYTH, peIIeHus U AecTBUs (0e31elCTBIE) KOTOPOTO 00KAIYIOTCS;

2) dbamunuio, UMs, OTYECTBO (TIOCTENHEE - MPU HAIWYUH), CBEIACHHUSI O MECTE KUTEJIbCTBA
3asButens (mpeacraBuTens 3asBUTENs) - (GU3NYECKOTO JHIA JUOO0 HAUMEHOBAHME, CBEJICHHUS O MECTe
HaXO0X/IeHus 3asBUTENS (IpelcTaBUTENs 3asBUTENS) - IOPUINYECKOTO JIMIA, a TaKkKe HoMep (Homepa)
KOHTAaKTHOTO TeiedoHa, aapec (agpeca) 3MEKTPOHHOW MOUTHl (MpU HATUYMHU) M MOYTOBBIN ajpec, Mo
KOTOPBIM JIOJDKEH OBbITh HalpaBJIeH OTBET 3asBUTENIO (MIPEICTABUTENIO 3asBUTENS);

3) cBeicHHs 00 00KaTyeMbIX PEelICHUsIX U AeHCTBUsIX (0e31eliCTBUN);
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4) JIOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asiBUTENb (MPEACTABUTENb 3asBUTEINS]) HE COIJIACEH C
perieHueM u aecTBrueM (0e3aeicTBUEM).

3asBureneM (IpeacTaBuTeNIeM 3asBUTEINS) MOTYT OBITh NIPEJCTABICHBI JOKYMEHTHI (IIPU HATHYHH),
MOJITBEPKIAIOLINE €TO TOBOJBL, TUO0 UX KOMHH.

28.5. B caywae, ecnum xkanmoba momaeTcs depe3 MPEACTAaBUTENsS  3asBUTENs, TaKKe
MpEJICTaBIsIeTCS JOKYMEHT, MOJITBEPXKIAIOUINI MOJHOMOYHMS Ha OCYIIECTBICHHE ACUCTBUNA OT MMEHU
3asBUTETIS.

28.6. XKamoba, mocrtynuBmias B AJIMHUHHCTPALMIO, TMOJJICKHT PACCMOTPEHHIO JIOJKHOCTHBIM
JIMIIOM, YTIOJIHOMOYEHHBIM Ha PACCMOTPEHHE Kajlo0, KOTOPBI 00eCcTIeYrBaET:

1) MIPUEM U PacCMOTpPEHHE kajlod B COOTBETCTBUU C TpeboBaHUAMU DeiepalbHOTO 3aKOHA_OT
27.07.2010 Ne 210-®3 «OO0 opraHuM3auuu NPEAOCTABICHHUS TOCYAAPCTBEHHBIX W MYHUIIUIAIBHBIX
YCIIyT»;

2) uHpopmupoBanue 3asButeneil (mpeacraBuTeneil 3asBuTenei) 0 MOpsAAKE 00XKaIOBaHUS
pelieHuit u neicTBui (0e3neiCTBIS ), HapYIIAIOIIKUX X MTPaBa U 3aKOHHbBIE HHTEPECHI.

28.7. XKamoba, mnoctynuBmas B AJMUHUCTPAIMIO, MOJUICKUT PETUCTPALIMM HE TO3]HEe
cleayroIero pabo4ero JHs CO JHS €€ MOCTYIUICHHUS.

28.8. Xanoba moaiexKuT pacCMOTPECHHIO:

1) B TeueHue 15 pabouux IHEN co AHS ee perucTpauuu B AJIMUHUCTPALINH;

2) B TeueHHe 5 pabouux JHEH co JIHSA ee pPEerucTpaluu B cilydae 00KajloBaHMs OTKa3a B
npueMe JIOKYMEHTOB Yy 3asBuTens (MpeactaButess 3asBUTeNs) JuUO0 B HCIPABICHUH JOMYHICHHBIX
OMEYaTOK ¥ OMMOOK WM B CilIy4ae OO0XKaJOBaHUS HAPYUICHUS YCTAaHOBJICHHOTO CpPOKAa TaKUX
HCTIPABIICHUM.

28.9. B cnywae ecnm 3asButeneM (IpeacTaBUTENEM 3asBUTEN) B AJIMUHHCTPALUIO TOJaHA
kKanoba, pacCMOTpEeHHE KOTOPOH HEe BXOIUT B €ro KOMIIETECHIINIO, B TeUueHUe 3 pabounx THEH co JHS ee
peructpanuu B AJIMUHUCTpaLUU Kajno0a NepeHarpaBisieTcs B YIOJIHOMOYEHHBIN Ha €€ pacCMOTPEHHE
Opras, 0 YeM B MHUCbMEHHOHN opMe nHPopMupyeTcs 3asBUTENb (MPEACTaBUTENb 3asIBUTENS).

[Ipy >TOM CpOK paccMOTpPEHHUS JKaloObl MCUUCISIETCd CO JIHS PETUCTpaluy >Kajao0bl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OPTaHe.

28.10. ITo pe3ynbpratam pacCMOTPEHHUSI KAITOOBI AJMUHUCTPAIUS PUHUMAET OJHO M3 CIICTYIOIINX
PELICHUI:

1) YIOBJIETBOpSET »Kano0y, B TOM uucie B (GopMe OTMEHbl NPHUHITOIO pEUIeHMUS,
UCTIPABJICHUS] JIOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yibTaTe MPelOoCTaBICHUS
MyHUIIMTIaTIBHOW YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEJICTB, B3UMaHHE KOTOPBIX HE
MPeyCMOTPEHO HOPMAaTHUBHBIMH TPABOBBIMU akTamu Poccuiickoit @enepanuy, HOPMATUBHBIMU
IIPaBOBBIMHU akTaMH MOCKOBCKOM 00nacTu;

2) OTKa3bIBAET B yJIOBJIETBOPEHHUH KaJIOOBI.

28.11. He mo3mHee JHS, CIEIYIONIETO 3a JIHEM MPUHSATHS PEIICHHS, YKa3aHHOTO B IyHKTEe 29.10
HACTOSIEro AIMHUHUCTPATUBHOIO pErjlaMeHTa, 3asBUTENI0 (IPEICTaBUTEN0 3asBUTEINS) B MMCbMEHHOM
dopMe U mo xenaHuto 3asBUTENS (TpeACTaBUTENs 3asBUTENS) B JIEKTPOHHOM (hopMe HampaBiseTcs
MOTHBUPOBAHHBIN OTBET O Pe3yIbTaTaX PacCCMOTPEHUS KaJOOBI.

28.12. Tlpu ynoBIETBOpPEHUH KaloObl AJIMUHUCTpANUs NMPUHUMAET WCUEPIIBIBAIOIINE MEPHI IO
YCTPaHEHUIO BBIABICHHBIX HAPYILIECHHUH, B TOM YHCIIE O BblAa4ye 3asiBUTEIIO (TIPEICTABUTENIO 3asBUTENS)
pe3yabpTaTta MyHHIIMTIATBHON YCIIYTH, HE TO31Hee 3 pabounX JHEH CO THS MPUHATUS PEIICHUS.

28.13. AIMUHUCTpALMsl OTKA3bIBACT B YIOBICTBOPEHUH JKaJIOOBI B CIACIYIONINX CITyqasX:

1) HaJIM4us BCTYIMUBLIETO B 3aKOHHYIO CHITY pElIeHHs CyJa, apOUTpakHOTO cy/a Mo Kajobe
0 TOM K€ IIPEIMETE U IO TEM )KE OCHOBAHUSM;

2) MoJlayll  KaJIoObl JIMIIOM, TIOJHOMOYMSI KOTOPOTO HE TOATBEPXKIEHBI B TOPSJKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickon denepaunu;

3) HaJIM4YUsl pelIeHusl Mo >kanode, MPUHATOrO paHee B COOTBETCTBHUH C TpPeOOBAHUSIMHU
HACTOSIIEro AJIMUHUCTPATHBHOIO perjaMeHTa B OTHOLIEHWH TOro e 3asBuTens (MpeacTaBUTENs
3asBUTENS) U TIO TOMY K€ TIPEAMETY KaIOOBI,

4) MIPU3HAHUS 5KaT00bI HEOOOCHOBAaHHOM.
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28.14. B cny4yae ycTaHOBJICHHS B XOJ€ WM 1O pe3yiabTaTaM PacCMOTPEHHS KajJoObl MPU3HAKOB
COOBITHSI aIMUHUCTPATUBHOTO NPABOHAPYIICHUS TOJKHOCTHOE JIMIIO, HAJEIEHHOE MOJHOMOYHUSIMH IO
paccMOTpEeHHIO kKaslo0, He3aMeATUTEIHLHO HAMPaBIIseT UMEIOIINECS MaTepUallbl B OPraHbl IPOKYpaTypbl
1 MUHUCTEPCTBO rOCYIapCTBEHHOTO YIIPaBJICHUS, HHPOPMAIIMOHHBIX TEXHOJIOTUN U CBA3HM MOCKOBCKOM
o0nacTH.

28.15. B ciaydae ycTaHOBIIGHHsI B XOJI€ WJIM IO pe3yJbTaTaM PacCMOTPEHHS KaJloObl TPH3HAKOB
IPECTYIUIEHUSI JOJDKHOCTHOE JIMLO, HAJCJIIEHHOE IIOJIHOMOYMSAMHU [0 PAaCCMOTPEHUIO Kalloo,
HEe3aMeUIUTEIbHO HAIPABIISET UMEIOIINECS MAaTEPUAaIbl B IPEABAPUTEIBHOTO PACCIeI0OBAHUSI.

28.16. B otBeTte 1o pe3yiabTaTaM pacCMOTPEHHS KOOI YKa3bIBAIOTCS:

1) JOJDKHOCTh,  (pamwumsi, wWMsA, OTYeCTBO (IPWM  HAJWYUH) JOHDKHOCTHOTO  JIMIIA
AJMHUHUCTpAIMH, TPUHSABIIETO PELICHHUE T10 JKaI00e;

2) HOMEp, JlaTa, MECTO TPUHSTHS PEIICHHUs, BKIOYas CBEICHHUS O JOJDKHOCTHOM JIHIIC,
pelieHue wim aericteue (6e31eHCTBIE) KOTOPOTo 00XKamyercs;

3) (haMuus, UMs, OTYECTBO (ITPU HAIMYWHN) WK HAMMCHOBaHUE 3assBUTEIIS;

4) OCHOBAHUS JJISl IPUHSATHS PELICHHUs 110 KajIo0e;

5) MIPUHSATOE TI0 YKajo0e PeIIeHueE;

6) B Cllydae eciid jkajo0a IMpu3HaHa OOOCHOBAHHOW — CPOKHM YCTPaHEHMs BBISIBICHHBIX
HApYIICHHI, B TOM YHUCIIE CPOK MPEIOCTABICHUS pe3ysibTaTa MyHUIIUITAIbHON YCIIYTH;

7) B Ccllydyae eciu »ajnoba npu3HaHa HEOOOCHOBAHHOM, - MPUYMHBI IPU3HAHUS KaJTOObI

HEOOOCHOBAaHHOW U MH(oOpManus o npase 3asBUTeNs (IpeAcTaBuTeNs 3asBUTENs) 00XKaIOBaTh IPUHATOE
pelieHre B Cy1IeOHOM MOPSIKE;

8) cBeneHs O TOPsIKE 00XKATIOBAHUS IPUHSTOTO I10 JKAI00E PEIICHUS .

28.17. OtBer MmO pe3yabTaTaM PacCMOTPEHHS KaJOOBl TOANKCHIBACTCS YIIOJIHOMOYECHHBIM Ha
paccMOTpEeHHE HKaI00b! T0JKHOCTHBIM JTULIOM AJIMUHHCTPALIUU.

28.18. 3asBuTens (MpeaCcTaBUTENb 3asSBUTENS) BIpaBe 00)KAJIOBATh MPUHSATOE IO )KajIo0e perieHne
B CyZIcOHOM HOPsIZIKE B COOTBETCTBUU C 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu.

28.19. Ilopsimok paccMoTpeHus xanod 3asBureneit (mpeacraBureneid 3asButesns) MUHHUCTEPCTBOM
rOCyJapCTBEHHOI'O yIpaBleHHs, HWH(OPMAIMOHHBIX TEXHOJOTHMI M CBSI3M MOCKOBCKOH 00sacTH
IPOUCXOAUT B TMOPSAKE OCYIIECTBICHHUS KOHTPOJS 3a IMPENOCTaBIEHUEM TOCYJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT, YTBEPKACHHOM noctaHoBieHneM [IpaBurenscTBa MockoBckoil obmactu ot 16
ampenst 2015 roma Ne 253/14 «O6 yrBepxkaenun Ilopsimka OCYyIIECTBICHHS KOHTPOJsA 3a
IPEeJOCTaBIEHUEM TOCYAAPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT Ha TEPPUTOPUU MOCKOBCKON 00JacTh U
BHECEHMM u3MeHeHMi B  llomoxxenme o  MuUHHCTEpCTBE  TOCYJAapCTBEHHOI'O  YIIPABIICHMS,
UH(POPMALIMOHHBIX TEXHOIOTUN U CBA3M MOCKOBCKOM 001acTh.

VI. IIpaBuniia 00padoTKH NepCOHANBHBIX JaHHBIX NIPH NpeAocTaB/IeHnH MyHHIMNAIbHON YCIyTH

29. Ilpasuna o6padbomku nepconatbHbIX OAHHBIX RPU RPEOOCMABIEHUU
Mynuyunanonoit ycayzu

29.1. OOpaboTka NEPCOHAIBHBIX MJAHHBIX NPU NpPeaocTaBIeHUH MyYHULIMNAIBLHOW YCIyru
OCYILECTBIISICTCSI HAa 3aKOHHOW M CIpaBeUIMBOM OCHOBE C Y4YeTOM TpeOOBaHMH 3aKOHOJATEIbCTBA
Poccuiickoit @enepanuu B cepe NepcoHANbHBIX JTaHHBIX.

29.2. OOpaboTka NEPCOHATBHBIX JAHHBIX TMPU MPEJOCTaBICHUH MYHUIMIATBHON yCIyrH
OTPaHUYMBAETCS  JOCTM)KEHHEM KOHKPETHBIX, ONPEIECIICEHHbIX HACTOAUMM  AJMHUHUCTPATUBHBIM
pernamenToMm 1ieneil. He nomyckaercss o0paboTka MEpCOHANbHBIX JaHHBIX, HECOBMECTUMAs C IIeNSIMHU
cOopa MepCOHANBHBIX JIAHHBIX.

29.3. OO6paboTke MoIeKaT TOJIBKO IEPCOHANbHbIE JaHHBIE, KOTOPBIE OTBEUYAIOT LEIAM HX
00paboTKH.

29.4. llenpto 00paOOTKH TEPCOHAIBHBIX JAHHBIX SIBJISETCS HCIOJHEHHE JOJDKHOCTHBIX
00sI3aHHOCTEH H TIOJIHOMOYHMM CIEIHATUCTaMU AJMUHUCTpAIMA B TPOIECCE MPEIOCTABICHUS
MyHUIUIIaTBHON YCIYTH, @ TaKyK€ OCYILIECTBICHHUs, YCTAaHOBJIICHHBIX 3aKOHOJATENbCTBOM Poccuiickon
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®denepanuy rocy1apcTBEHHBIX (PYHKIMH 110 00paboTKe pe3yabTaToB MpeaoCcTaBIeHHOH MyHHIIUITATbHOM
YCIIYTH.

29.5. Ilpu 006paboTKe NMEPCOHANBHBIX JAAHHBIX B LESAX MPeaoCTaBIeHUs] MYyHHLIUNAIBHON YCIyrd
HE JIOMyCKaeTcs oObeAnHeHue 0a3 JaHHbBIX, COJAEpPXKALIUX MEPCOHAIbHBIE JaHHbIE, 00pabOTKa KOTOPBIX
OCYILECTBIISICTCS B LEJAX, HECOBMECTHUMBIX MEXy COOOH.

29.6. Conepxanue 1 00beM 00padaThIBa€MBbIX IEPCOHAIBHBIX JaHHBIX JOJKHBI COOTBETCTBOBATH
3asBJICHHON 1ienmu  o0paborku. (OOpabarhiBacMble TEPCOHANBHBIE JaHHBIE HE JOJDKHBI OBITh
M30BITOYHBIMY 110 OTHOIIEHUIO K 3asBJICHHON LIeJIN UX 00pabOoTKH.

29.7. IIpu 06paboOTKe MEePCOHATBHBIX TAHHBIX JIOJDKHBI OBITH 00€CIIeYeHBI TOYHOCTh IEPCOHATBHBIX
00pabOTKM NEepCOHAIbHBIX JAHHBIX. JlOMKHOCTHBIE JHMIA AJAMMHUCTPALMM JOJDKHBI INPUHUMATh
HEoO0X0uMBbIe Mephl 00 o0ecreynBaTh UX MPUHATHE IO YAAJICHUIO WM YTOUHEHHIO HETOJHBIX WIIH
HETOYHBIX JaHHBIX.

29.8. XpaHeHHE NEPCOHANBHBIX JAHHBIX JOJDKHO OCYIIECTBIATHCS B (hopMme, MO3BOJISIOIICH
OIpEeNIeIUTh CyObEKTa IEepCOHANbHBIX JAHHBIX, HE JAOJbIIEe, 4YeM 3Toro TpedyeT Leilb 00paboTKu
NEPCOHANBHBIX JAHHBIX, €CJIM CPOK XPAaHEHHUS MEPCOHAIBHBIX NAHHBIX HE YCTAHOBIEH (helepanbHbIM
3aKOHOJIaTEeJIbCTBOM, 3aKOHOJATEIbCTBOM MOCKOBCKOM 007acTu, 1OroBOpOM, CTOPOHOM KOTOPOroO,
BBITOJIOTIPHOOpETATENEM WM TOPYYHUTENIEM IO KOTOPOMY SBISIETCS CYOBEKT NMEpPCOHAIBHBIX JIaHHBIX.
OOpaOaTbiBaeMble MEPCOHANbHBIE JAaHHBIE MOJUIEKAT YHUYTOXKEHUIO JHOO 0O0€3IMYMBAHUIO 10
JOCTIDKEHUH 1iesiell 00paboTKK WK B CiTydae yTpaThl HEOOXOJUMOCTH B JIOCTHIKCHUU STHX ILIEJICH, eCIH
MHOE HE IPEYCMOTPEHO 3aKOHO1aTEIIbCTBOM.

29.9. B COOTBETCTBUH C LIENBbIO 00paOOTKU MEPCOHANBHBIX JAaHHBIX, YKa3aHHOH B MyHKTe 29.4.
HACTOSIILEro AJMHUHUCTPATHUBHOIO pPErJIaMeHTa, B AJIMUHHMCTpAaLUU 00palaThIBalOTCS MEPCOHANIbHBIC
JaHHble yka3zaHHble B 3asBiaeHuu ([Ipuioxenue 6 k HactosuieMy AJAMUHUCTPATUBHOMY PETJIaMEHTY) U
[puIaraeMbiX K HEeMy JJOKyMEHTaXx.

29.10. B cooTBeTCTBUU C 1IENBI0 0OPAaOOTKH MEPCOHAIBHBIX JaHHBIX, YKa3aHHOW B MyHKTE 29.4.
HACTOSIILEro AJMHMHUCTPATUBHOI'O perjaMeHTa, K KaTeropusiM CyObEeKTOB, IEpPCOHAJIbHBIC JaHHbIE
KOTOPBIX 00pabaThiBalOTCS B AJMUHUCTpAIMM, OTHOCATCS (U3WYECKHE, IOPUIUYECKUE JHIA H
UHIUBUYyalIbHBIE TpeINpUHUMATENH, oOpaTuBIIMecs B AJMUHUCTPAlMIO 32 NPEIOCTaBIEHUEM
MyHHUIIMTTaTBHON YCIYTH.

29.11. Cpoku 00paOOTKM M XpaHEHUs YKa3aHHBIX BBIIIE MEPCOHAIBHBIX JAHHBIX OMPEIEIAIOTCS B
COOTBETCTBUU CO CpPOKOM JIEHCTBHUSl COIVIALIEHUS C CYOBEKTOM, a TakXe HHBIMH TpeOOBaHUSIMU
3aKOHOJIATeNIbCTBA M HOPMATHUBHBIMU JOKyMeHTaMU. [lo ncTeueHuro CpokoB 0OpaOOTKM M XpaHEHHs
NEPCOHAIbHBIE JJAHHBIE MOJIJIEKAT YHUUTOKEHHUIO JINOO 00€3IMYMBAHUIO, €CJIM UHOE HE MPEAYCMOTPEHO
3aKOHOJATEIBLCTBOM.

29.12. B ciydae HOCTIKEHHSI 1eidu 0O0pabOTKH MEePCOHATBHBIX JAaHHBIX AIMHHUCTpAIHs 00s3aHa
OpeKpaTUTh 0O0pabOTKY MEPCOHANBHBIX JAHHBIX WM O0ecleuuTh ee MpeKkpallieHue (ecim oOpaboTka
NEPCOHAIbHBIX JITAHHBIX OCYIIECTBISETCS JAPYTUM JIMIOM, JCHCTBYIOIIMM IO €ro MOpYYEHHUIO
YHUYTOXXUTh MEPCOHATIbHBIE JaHHBIE WIIM 00ECIIeUUTh UX YHUUTOKEHHE (ecsin 00paboTKa nmepcoHalbHBIX
JAHHBIX OCYIIECTBISETCS APYTUM JIMLIOM, IEUCTBYIOIIMM IO €r0 MOPYYEHHUIO B CPOK, HE MPEBBIIIAOIINN
30 nHe#t ¢ AaThl TOCTHXKEHHUS LeNU 0O0pabOTKH MEePCOHAIBHBIX AAHHBIX, €CIM MHOE HE MPEIyCMOTPEHO
CIIy’)keOHbIM KOHTPAaKTOM, JOTOBOPOM WJIM COTJIalllEHHEM, CTOPOHOM KOTOpPOTO SIBISIETCA CYOBEKT
NEpCOHANBHBIX JAHHBIX, JIMOO eciu AJMHUHUCTpAlMsl HE BIIpaBe OCYUIECTBIATH 00paboOTKy
NEPCOHAIBHBIX JAaHHBIX ©0e3 corjacus CcyObeKTa TMEepCOHATbHBIX JaHHBIX HAa OCHOBAHMSX,
IPEIYCMOTPEHHBIX (eiepaTIbHBIMHU 3aKOHAMH.

29.13. B ciywyae oT13bIBa CyOBEKTOM TMEPCOHANBHBIX JAaHHBIX COTJACHs Ha O0O0pabOTKy ero
NEPCOHANBHBIX JaHHBIX AJMUHUCTpAIMs JOJDKHA MpPEeKpaTUTh MX OO0pabOTKy WM 0OeCleYuTh
MpeKparieHne Takod o0paboTku (ecaum 00paboTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBISETCS IPYTUM
JIMIIOM, JIEHCTBYIOIIMM I10 TOPYYEHUI0 AJMHHUCTPAIIMM U B CIIydae, €ClIM COXpaHEHHE MepCOHAbHBIX
JaHHBIX Oosiee He TpedyeTcs A Leneil 00paboTKHU MePCOHANBHBIX JaHHBIX, YHUUYTOKUTH ITEPCOHATIbHBIE
JTAaHHbIE WJIK O0ECIeUNTh UX YHHYTOXKEHHE (eciu oO0paboTka MEpCOHANBbHBIX JAHHBIX OCYIIECTBIISETCS
JIPYTUM JIMIIOM, JEHUCTBYIOIIMM [0 TOPYYECHHIO AJIMHHUCTpPAllUM B CpPOK, He mpeBblmarommi 30
KaJEHJApHBIX JHEH ¢ JAaThl IOCTYIUIEHHS YKa3aHHOIO OT3bIBa, €CIM HMHOE HE IPEILyCMOTPEHO
CIIy’)KEOHBIM KOHTPAKTOM, JIOTOBOPOM WJIM COIVIALIEHHEM, CTOPOHOM KOTOPOIo SIBISETCS CYyOBEKT
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NEPCOHANBHBIX JIaHHBIX, JHOO0 ecinu AJMUHUCTpalMs HE BIOpPaBe OCYIIECTBISATH 00pabOTKY
NEPCOHAIBHBIX JAaHHBIX ©0e3 corjacus CcyObeKTa T[EpPCOHATbHBIX JaHHBIX HAa OCHOBAHMSX,
MPEyCMOTPEHHBIX (peiepaTbHBIMU 3aKOHAMHU.

29.14. VYHuUYTOXKEHUE JTOKYMEHTOB, COJEpPKAIIMX IEPCOHAJIbHBIC JaHHBIE, YTPATUBIIUX CBOE
MPAKTUYECKOe 3HAYCHUE M HE TOJUICKAIINX apXUBHOMY XPAaHCHHIO, TIPOM3BOANTCS Ha OCHOBAHHH aKTa
YHUUYTOKEHUS IEPCOHANBHBIX TAHHBIX.

29.15. YnonHOMOYEHHBIE NI Ha TOIy4YeHue, 00paboTKy, XpaHeHHe, repenady u Jrdoe Ipyroe
HCIOJIb30BaHUE NIEPCOHANIBHBIX JAHHBIX 00sI3aHbI:

1) 3HATh W BBINOJHATH TPEOOBaHUs 3aKOHOJATEIILCTBA B 00JACTH OOCCIICUEHUS 3allUThI
MEPCOHAIBHBIX JaHHBIX, HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;
2) XpaHUTh B TallHE W3BECTHBIE UM IEPCOHATBHBIC JaHHBIC, WHPOPMHUPOBATH O (aKTax

HapyIlIeHUs TOpsJiKa OOpalieHus C MEePCOHAIBHBIMUA JaHHBIMH, O TOMBITKAX HECAHKIIMOHUPOBAHHOTO
JIOCTYTIAa K HUM;

3) CO6J'IIO,I[3TB [mpaBujia MCIIOJIB30BaHUA IICPCOHAJIBHBIX OdaHHBIX, ITOPSAJI0K HX Yy4dcTa
" XpaHCHU A, UCKIIFOUUTH JOCTYII K HUM IMTOCTOPOHHUX JIUIL;
4) O6pa6aTBIBaTI> TOJIBKO TC€ IIEPCOHAJIBHBIC NAHHBIC, K KOTOPBIM IIOJIYUYCH HOCTYII B CHITY

UCTIOJTHEHUS CITYKEOHBIX 00S3aHHOCTEH.

29.16. Ilpu o0OpaboTKe NEpCOHANbHBIX JIAaHHBIX YIOJIHOMOYEHHBIM JIMLIaM Ha MOJy4YeHHUE,
00paboTKy, XpaHeHHE, TIepelady | JTF000€e JPyroe NCIoIb30BAHNE TIEPCOHANBHBIX JTaHHBIX 3alPEIacTCs:

1) UCIOJIb30BaTh CBEJICHMS, COJepKALIUE NTePCOHATIbHBIE IaHHbIE, B HECIIY)KEOHbIX LEJIsX, a
TaKXe B CIy)KEOHBIX IIETISIX - MPHU BEACHUU MEPETOBOPOB IO TeIe()OHHOI CETH, B OTKPHITON IEpEnuncKe,
CTaThsX U BBICTYIUICHUSAX;

2) nepeaaBarh IMEPCOHAIBHBIC JaHHBIE 10 HE3AUIMIIEHHBIM KaHajdaM CBS3W (TereTaifm,
(dakcumMuiIbHas CBA3b, OSJEKTPOHHAs IouyTa) O€3 HCMHONb30BaHUS CEPTU(GUIMPOBAHHBIX CPEACTB
KpUnrorpagpuyeckon 3amuThl HHPOPMALIUY;

3) BBINOJIHATh HAa JIOMYy paOoTbl, CBS3aHHbIE C HCIOJIb30BAHUEM IE€PCOHAIBHBIX JIAHHBIX,
BBIHOCHTB JJOKYMEHTHI U JJPYTUe€ HOCUTEIH HH(OpMAINH, COJepKaIie IIepCOHabHBIC JaHHBIE, U3 MeCcTa
UX XpaHEHUSI.

29.17. Jluna, yrnoJTHOMOYEHHBIE Ha TIOJIy4eHHE, 00paboTKy, XpaHeHue, epenauy u Jrdoe apyroe
UCIOJIb30BaHUE IEPCOHANIBHBIX JIaHHBIX, BUHOBHbIE B HApYLIEHUU TPeOOBAaHUI 3aKOHOAATENILCTBA O
3alIUTe NEPCOHANBHBIX JaHHBIX, B TOM YHCIIE JOMYCTHBINNE pa3rilallieHUue MePCOHATBHBIX TaHHBIX, HECYT
JUCHUIUIMHAPHYIO,  aJMHHHUCTPAaTHUBHYIO,  TPaXIAHCKYIO W YrOJOBHYIO  OTBETCTBEHHOCTH,
IIPENYCMOTPEHHYIO 3aKOHOAATENBCTBOM Poccuiickoi Penepannn.

29.18. ADMHHHCTpALUS A7 3aIIUThI IEPCOHAIBHBIX TAHHBIX OT HEMTPABOMEPHOTO UJIH CIy4aiHOTO
JIOCTyNa K HHUM, YHHYTOXCHHS, W3MEHEHHWs, OJOKHPOBAHHWS, KONMHMPOBAHUS, IPEIOCTABICHUS,
pacrpoCTpaHeHHs NMEPCOHATBHBIX JTAHHBIX, & TAKKE€ OT MHBIX HEMPAaBOMEPHBIX NEHCTBUN B OTHOILECHUH
NEPCOHANBHBIX JaHHBIX, IPUHAMAET MEPHI 3aIHUTHI, TPETyCMOTPEHHBIE 3aKOHOIaTeILCTBOM Poccuiickoit
®denepanuu.
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[Tpunoxxenue 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

TepMHHBI U onpeeIeHUs

B AIMUHUCTPaTUBHOM pErlaMEHTE UCIIOJIb3YIOTCS CIIENYIOIINE TEPMUHBI U OIIPENEICHMUS:

AJIMUHHCTpaLUS

AJIMUHHCTPATUBHBIN
perjiiaMeHT

ECHA

3asBUTEID
3asgBUTEIND,

3aperucTpUPOBAHHBIH
B ECHA

3aaBieHue

JInyHbBIA KaOUHET

Monayns  OKa3zaHus
yeayr EUC OV

MyHununanbHas
yciyra

OpTraHbl BJIaCTU

Opran MeCTHOro CaMOYIpPAaBJICHUS, YIIOJIHOMOUYEHHBIH Ha
npeaocrasiieHne MyHUIUITAIbHON YCIYTH;
AJIMUHUCTPATUBHBIN peraMeHT 0 IPEIOCTABICHUIO
MYHUIUNAIBHON yciayru «Beiaua crpaBku (akTa) O HaJUMYUM
(OTCYTCTBHH) 3a/10JKEHHOCTH 110 apEH/IHOM IIaTe 3a 3eMeNbHbIe
YUYaCTKH, HaXOASIIMeCs B MyHULIUIIAIbHONH COOCTBEHHOCTH WU

rocyaapCrBeHHas COOCTBEHHOCTD Ha KOTOPBIC HC pasrpaHu4CcHa»,

denepanbHas TOCyJapcTBeHHass HMH(POPMALMOHHAs CHUCTEMa
«EnunHas cucrema waeHTHDUKANMK W ayTeHTU(UKAMHA B

UH(ppaCcTpyKTypeE,
TEXHOJIOTHYECKOE B3aUMOEHCTBIE

obecrieunBaronieit MH(pOpPMaALIUOHHO-
MH(OPMALIMOHHBIX CUCTEM,
UCIOJB3YEMBIX JUIsl TPEJOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT B 3JIEKTPOHHOU (hopMme;
IuLo, oOpaiaroieecss ¢ 3asBICHUEM O IHPEJOCTaBICHUU
MyHHIMIIATBHOM YCIIYTH;
U0, oOpalaroleecss ¢ 3asBICHUEM O MPEJOCTaBICHUU
MyHununanpHON yciayru, UMelIee yueTHyro 3anuch B ECHUA,
IIPOLIEIIIYIO IPOBEPKY, a JUYHOCTH MOJIb30BATEIIS OATBEPKIEHA
Ha/IIeKaInuM o0pazoM (B 1000M U3 EHTPOB 00CTYKUBaHUS
Poccuiickoit ®eneparuu uiu ML MockoBckoit 061acTh);
MyHMIMIIANIBHON  YCIIYTH,
MIPEeyCMOTPEHHBIM

3a1poc 0 MpeaOCTaBJICHUN

IIpeJICTaBICHHbII JTFOOBIM
AJIMHHUCTPATHBHBIM PETIAMEHTOM CIIOCOOOM;
cepsuc PIII'Y, no3Bonstomuii 3asBuTento noayyaTb HHGOpMaIUIO
0 xo7e 00paboTKH 3asBIEHUH, TTOJaHHBIX TocpeacTBoM PIITY;
MOJTyJIb OKa3aHUs YCIYT €AMHON HH(POPMAIIMOHHOMN CHCTEMBI

OKa3aHud yCJIyT, yCTaHOBHeHHBIﬁ B AI[MI/IHI/ICTpaL[I/II/I;

MyHUILIMTIaTbHAs ycinyra «Beinaya cripaBku (akTa) O HaIUuuu
(OTCYTCTBUM) 3310PKEHHOCTH 10 apE€HAHOM TUIaTe 3a 3eMeNbHbIE
YUYaCTKH, HaXOASIIMecs B MyHUIIUITAILHONH COOCTBEHHOCTH MJIH
rocyJapCTBEHHAs COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUYeHay;

TOCYAAapCTBECHHBIC OpraHbl, YHaCTBYIOIIUE B IPEIOCTABIICHUN
TOCYAAapCTBCHHBIX U MYHUIUIIAJIBHBIX YCIIYT,
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OpraHnu3anusa

NpoCTast 3JIEKTPOHHAS
OJIHUCH

PIIT'Y

PIIT'Y
cTatyc

CepBHC
«Y3HaTh
3asBICHU
cetb MHTEpHET
YAOCTOBEPSIOIIUI
HEHTP

yCUJICHHAs
KBATH(UITIPOBaHHAS
AJIIEKTPOHHAS
nojamnuck D11

¢aiin 1oKkyMeHTa

AJNIEKTPOHHBIA  00pa3

JIOKyMEHTA

JJIEKTPOHHBIN
JOKYMEHT

OpraHu3aluy, y4aCTBYIOIIME B IPEAOCTABICHUHU IOCYIapCTBEHHBIX
yCIIyT (B TOM YHCIIE TOJBEIOMCTBEHHBIE YUPEXKICHNU);
AJIEKTPOHHAS MOJIUCH, KOTOPAasi IOCPEACTBOM MCIOJIb30BAHUS
KOJIOB, TIAPOJICH MJIM MHBIX CPEJICTB MOITBEPKIACT (PaKT
(bopMUPOBaHUS IEKTPOHHOU MOAMUCH ONPEACTIEHHBIM JIUIIOM;
rocyapcTBeHHas MHGOPMAIMOHHAS cucrema MOCKOBCKOH
obnactu «llopTan rocy1apcTBEHHBIX 1 MYHULIUTTAJIBHBIX YCIYT
MockoBckoii 061acTH», pacnoioskeHHas B ceTu IHTepHeT 1o
azapecy http://uslugi.mosreg.ru;

cepBuc PIITI'Y no3Bosisitouii MOMYYUTh aAKTYJIbHYIO

nH(OpMaIIHIO 0 TEKYIIEM cTaTyce (dTare) paHee MogaHHOTO
3asBIcHM,

MH(}OpPMaLIMOHHO-TEIIEKOMM YHUKAIIMOHHAsA ceTh «HTepHETY;
YAOCTOBEPSAIOUINI LEHTP, AaKKPEAUTOBAHHBIT MUHUCTEPCTBOM
CBSI3U M MacCOBBIX KOMMyHUKanui Poccuiickon @enepanyu.
AJIEKTPOHHAS! MOJIUCH, BbIAAHHAS Y JOCTOBEPSIOIINM LIEHTPOM,
MOJIyYeHHAas B pe3yJIbTaTe KPUIITOrpapuuecKkoro mpeodpazoBaHus
MH(pOpPMaLIMU C UCTIONIB30BAHUEM KJIFOUA 3JIEKTPOHHOM MOANNCH,
IIO3BOJISICT OINPENCINUTh JIULO, TOANMCABLIEE JIEKTPOHHBII
JIOKYMEHT, OOHapy>XUTh (DaKT BHECEHUSI U3MEHEHUI B
ANIEKTPOHHBIN JOKYMEHT MOCIE MOMEHTA €ro MOAMNUCAHUS, KITH0Y
MIPOBEPKU AIIEKTPOHHOU MOMICH YKa3aH B KBAIU(DUIIMPOBAHHOM
cepTudukare;

MTOJTyYECHHBIN

AIIEKTPOHHBIA  00pa3 JOKyMEHTa,

CKaHMPOBAHMS IOKYMEHTa B OyMakHOU opme.

yTeEM

JOKYyMEHT Ha OyMaXHOM HOCHTele, IpeoOpa3oBaHHBI B
AIIEKTPOHHYIO (POPMY MMyTEM CKaHUPOBAHUS C COXPAHEHUEM €ro
PEKBU3UTOB;

JOKYMEHT, HH(pOpMaIUsi KOTOPOTo MPEeJ0CTaBIeHa B 3JIEKTPOHHOM
dopme ¥ nmonKMcaHa yCUICHHON KBaNU(UIIMPOBAHHON
AIIEKTPOHHON MOIHUCHIO.
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[Tpunoxxenue 2
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

CnpaBouHasi uH(OpMALIUA 0 MeCTe HAX0XKIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJedoHax,
ajpecax 3J1eKTPOHHOM MOYTHI A/IMUHUCTPALUA U OPTraHU3ANNH, YYACTBYIOIIMX B IPEeI0CTABJIEHUN
U MHGOPMHUPOBAHMH 0 MOPSIAKe NpeaocTaBjaeHnsi MyHUIIUNIAJbLHOM YCJIYTH

1. Aamunucrpauuu I'opoackoro oxkpyra lllatypa MockoBckoii o0J1acTu.
MecTo Hax0XAeHU A IMUHUCTPALUH, I0YTOBBIN aapec:
140700, MockoBckas o6sacts, T. [llatypa, . Jlenuna, a. 2.
KonTakTHsriii Tenedon: 8 (49645) 2-53-77.
Odununansublii caiit B cetn «MuTepHEeT: www.shatura.ru.
Anpec 31eKTpoHHOM ouTHl B cetu «MHTepHeT»: shatura@mosreg.ru.
HenocpencTBeHnHoe npeaocTaBieHne TOCYIapCTBEHHON YCIYTH OCYHIECTBIISIET OTACI M0 apeH/e U
PaCTIOPSKCHHIO 3€METBHBIMU Y9aCTKaMH KOMHTETA TI0 YIIPABICHUIO UMYIIIECTBOM AIMUHHUCTPAIUH.
MecTo HaxoXk/1eHus OT/eNa, TOYTOBBIN aJipec:
140700, MockoBckast oonacts, r. [llatypa, yin. CaBymkuHa, 1. 3.
KoHnrtakTHbIe Tenedonsl: 8 (49645) 2-23-83, 2-58-91.
I'padux paboTsl: moHenenbHUK — yeTBepr ¢ 08:45 no 18:00,
nsatauna ¢ 08:45 no 16:45;
nepepsiB ¢ 13:00 no 14:00,
cy060Ta, BOCKpECeHbE — BHIXOTHOM.

I'padux mpuema rpakaaH st KOHCYJAbTAUM U MPUEMA Kajdo0: KaKAYIO MOCICAHIOW MATHUILY
Mecsia ¢ 10:00 go 13:00.

2.  MyHunnunajbHoe aBTOHOMHOe  y4dpesxaeHue I'opoackoro oxpyra Ilarypa

«MHOro(pyHKIMOHAJBHBIN HEHTP MPeI0CTABJEHHS IOCYIAPCTBEHHBIX H MYHHIIUNAIBbHBIX YCIYI».

MecTto Hax0XJIeHHsI, TOYTOBBIN ajpec:

140700, MockoBckas oosacts r. [llatypa, yn. UntepHanmonanpHasi, 1. 8.

Konraktheie Tenedonsl: §-800-550-50-30 nanee 3-52301.

I'paduk pabotsl: exenneBHo ¢ 08:00 1o 20:00, 6e3 mepepriBa.

Odunmansublil cailT B cetn «MHTEepHET»: mfc.shatura.ru.

Anpec 3neKTpoHHOM mouThl B cetn «MHTepHeT»: mfc-shatura@mosreg.ru.

HononuurtensHas nHopmalus MpuBeeHa Ha caiTax:

- PIIT'Y: uslugi.mosreg.ru
- M®I1: mfc.mosreg.ru27
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ITpunoxxenue 3
K AZIMUHHCTPAaTHBHOMY PETrJIaMEHTY

Iopsaxok mosy4yeHHsl 3aMHTEPECOBAHHBIMM JHIAMH HMHGOPMANMHM 10 BONPOCAM NPeAOCTABJICHHS
MyHunUnaJdbHONH YCJIYIrH, CBeeHHHl 0 Xole mpenocraBjeHus MyHUIMNAJIBbHOH YCJIyrd, NmOpsiaAke,
¢opme 1 MecTe pasMelieHuss UHGOPMALMHU O MOPSAAKe NpeaocTaBjieHuss MyHUIMNIAJIbHOH yCIyTH

1. Nudopmanus o npegocraBieHnn MyHUIIUNIATBHON YCIYTH pa3MeIaeTcs B 2JIEKTPOHHOM
BUJIE:

a) Ha o(UIATILHOM caiiTe AIMUHHCTpanuu — WWWw.shatura.ru;

0) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHHIIaX, MOCBAUICHHBIX MyHUIIMTIATBHOMN
yciyre.

2. Pa3smenienHas B 3JIeKTPOHHOM BHjI€ MH(GOpMAILIKs O MPeI0CTaBlIeHnd MyHUIUNanbHON

YCIYTH JOJDKHA BKITFOYATh B CEOSL:
a) HAaMMEHOBaHUe, IOYTOBBIE a/ipeca, CIIPaBOYHbIE HOMEPA TeIePOHOB, aJpeca HEKTPOHHON
IIOYTHI, aJjpeca CaiToB A JMUHUCTPALUY;
0) rpaduk paboThl AJIMHUHUCTPAIIHH;
B) TpeOOBaHUs K 3asiBICHUIO U IIPUJIaraéMbIM K HEMY JOKYMEHTaM (BKJIIOYasl X EPEUYEHb);
I') BBIAEP’KKH U3 PABOBBIX aKTOB, B YaCTH Kacarolelcs MyHulunaibHON yCiayru;
1) TEKCT AZIMUHUCTPATUBHOI'O PETJIAMEHTA C MPUIIOKEHUSIMH;
€) KpaTKoe ONMCcaHue MopsKa npeaocTaBieHns MyHUIMnaibHOR ycnyry;

) 00pa3ibl 0hopMIIEHHS JOKYMEHTOB, HCOOXOMMBIX IS TOJTyYCHUsT MyHHUIMIIATBHON YCIIyTH, U
TpeOOBaHUS K HUM;

3) IepeveHb TUIIOBBIX, HAN0OJIEE aKTYaIbHBIX BOIIPOCOB, OTHOCAIIMXCS K MyHUIIMTIATIBHOMN yCiyTe,
U OTBETHI HA HUX.

3. KoHcynpTHpOBaHKE O BONpOCaM MpenocTaBieHus MyHUIMNAIbHON YCIyTH ClenUalucTaMu
AJMHHUCTpAIH OCYIIECTBIISCTCS OECTIaTHO.

4. HNudopmuposanue 3asButeneil (mpeacraButeneil 3asBUTeneil) o mopsiake MpeocTaBlIeHUs
MyHUIMIATBHOM YCIIYTH OCYLIECTBISETCS TaKxke Mo Tenedony «ropsyeit muaun» §-800-550-50-30.
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[Ipunoxenne 4
K AZIMUHUCTPaTUBHOMY pPEeIJIaMEeHTY

®opma cripaBKM (AKTA) 0 HAJTUYHUHU (OTCYTCTBHH) 3a10/KEHHOCTH 10 APEH/THOM TUIaTe 3a 3eMeJIbHbIe YYaCTKH
OdopmasieTcst Ha OPUITUATEHOM ONaHKe AJIMHHHUCTPAIIMH

T. , MockoBckast 001acTh

(Haumenoganue AOMuHucmpayuu)

CnpaBKa (aKT) 0 HAJINYUH (OTcyTCTBI/II/I) 3aJ0JKCHHOCTH 110 apemmoﬁ IJjiaTe 3a 3¢eMEJIbHbIC YYAaCTKHU

TICHU

IJOKVMEHTA

nIarTe

(py0.)

(py6.)

oT Ne
10 JOTOBOPY apeHAbl OT Ne Bernano
3EMEJIBHOI0 YYacTKa, C KalaCTPOBBIM HOMEPOM (nanmenoBanue/®.1.0. 3asBurens)
, NHH
TIJTOIA IO , KaTteropus ajzpec: ,
BHUA pa3pCHICHHOI'O UCIIOJIb30BaAHUA TeJ'Ie(i)OHI , q)aKCZ .
PACIIOJIOKCHHOI'O 11O aApPeCy: aapec dJI. MOYThI:
1 2 3 4 5 6 7 8 9 10 11 12 13
Cymma Ne, mara 3a105KEHHOCTD Dlchy Ilenu B e Ilenn 3a

ApenHas miaTa . B JTHen Ilenu Bcero IIepuon Hauncnenus &

Mecs CyMMa OIIaTsl | OIIATHI TIATEXKHOTO 10 apeHIHOU JeHb TIEPHOJT KommenTapnit
B Mecs1] JCHb IIPOCPO (py6.) NICHU

YKH

(o)

HUTOro

3aIIOJ'DKeHHOCTI) 110 apeH/:[Hoﬁ 11J1aTe

[lenn

OO0m1as 3a10JPKEHHOCTh

[Ipeacenarens KOMHUTETA 11O YIPABIECHUIO UMYILECTBOM
agmuHuctpanuu I'opoackoro okpyra Ilarypa
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[Ipunoxenue 5
K AIMUHUCTPATUBHOMY pPEIJIaMEHTY

Chucox HOPMAaTUBHBIX aKTOB, B COOTBETCTBUU C KOTOPLIMHU OCYIIECCTBJISACTCH

npegocrasiaeHue MyHHIMNAIBLHON YCIyTH

IIpenocraBienne MyHUIMIANBHON YCIIYTH OCYIIECTBIISETCS B COOTBETCTBUU C:

1.

2.
3.
4

10.

Koncrurynuen Pocculickonn @enepanuu;

I'paxxnanckum konekcom Poccuiickon @enepanny;

3eMenbHbIM KoekcoM Pocculickoit @enepanuu;

®enepanbHbIM 3aKOHOM OT 21.07.1997 Ne 122-®3 «O rocyaapcTBEHHOM perucTpanuu
MpaB Ha HEABUKUMOE UMYILECTBO U CACIIOK C HUMY;

®depnepanbHbIM 3aK0HOM OT 27.07.2010 Ne 210-D3 «O06 opraHu3anuu npeaoCcTaBICHH
rOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI»;

®denepanbHbM 3aKk0HOM OT 06.04.2011 Ne 63-D3 «O0 371€KTPOHHOM MOITUCHY,;
nocranoBieHueM IIpaBurensctBa Poccuiickoit ®enepanuu or 16.05.2011 Ne 373 «O
pa3paboTKe ¥  yTBEPXKACHUU aJMHUHUCTPATUBHBIX  PETJIAMEHTOB  HCIOJIHEHHS
TrOCYIapCTBEHHBIX (PYHKIMH U aAMHUHHCTPATHUBHBIX PErJIAMEHTOB MPEAOCTaBICHUS
FOCYJapPCTBEHHBIX YCIIYT»;

3akonoM MockoBckoit o6actu oT 07.06.1996 Ne 23/96-0O3 «O perynupoBaHuu
3eMeJIbHBIX OTHOIIIEHUH B MOCKOBCKOH 001acTh»;

Pacnopsbxkennem MuHHCTEpCTBa TOCYJApPCTBEHHOTO YIpPaBIeHUS, MH(POPMAIIMOHHBIX
TexHojoruii u cBs3u oT 21.07.2016 N 10-57/PB «O pernoHaabHOM CTaHAApTE
OpraHu3aIy  JCSITEIIbBHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT B MOCKOBCKOM 00J1aCTH»

YcTaBoM MyHUITUTIAIBEHOTO 00pa3oBaHus MOCKOBCKOM 001acTH.
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[Tpunoxxenue 6
K AZIMUHHUCTPAaTHBHOMY PErJIaMEHTY

®opma 3asiBjIeHHS 0 NIpeocTaBJIeHNH MYHUIIMNIAJIbHOH YCJIYTH

B Anmunuctpanuo

OoT
(bammmmst, ©Ms, 0T4eCTBO (IPU HAJIMYWH), PEKBU3HUTHI
JIOKyMEHTa, YIOCTOBEPSIOIIET0 JUYHOCTD JUIs

(bu3ugecKkoro JIALa WA Ha¥MEHOBAHUE,
OpraHu3aloHHO-TIpaBoBas  GopmMa ¥ CBEICHUS
ET'PIOJI/ET'PUIT FOPUINIECKOTO JIAIIA,

WHIMBHUYAJIHOTO MPEAIPUHIMATEIIS)

azpec:
(ykasath azipec MecTa JKUTESIbCTBA — I HU3UICCKUX
JIM, MECTa HaXOXKACHUA — IJId FOPUANICCKUX J'II/III)

Tenedon:
aJipec DJICKTPOHHOW TOYTHI:

3asBiaenne
0 MPEIOCTaBICHUN MYHUIIUIIAIBHOU YCIIYT'H
«Bpigaua cripaBku (akTa) 0 HATMYUK (OTCYTCTBHH ) 33/I0JKEHHOCTH IO apEHTHOM IJ1aTe 3a
3eMeJIbHbIC YYACTKU, HAXOASIIMECs B MyHUIIUTIATHbHOW COOCTBEHHOCTHU WJIM FOCYIapCTBEHHAS
COOCTBEHHOCTh Ha KOTOPBIC HE Pa3rpaHUuCHa)

[Tpomry Bac BbinaTh cipaBKy (akT) 0 HAIMYUU (OTCYTCTBUM) 3a/10JDKEHHOCTH 10 apeHIHON
I1aTe 3a 3eMeJbHBIM y4acTOK (Y4acTKH) ¢ KaJacTPOBBIM HOMEPOM (KaJacTPOBBIMH HOMEPAMH)

Hpe,[[OCTaBJ'IeHHHﬁ Ha OCHOBAaHUU JOTOBOpA apCHAbLI OT Ne
3a nepuo € 1o

Ha o0pa0oTky nepcoHanbHbIX TaHHBIX 3asgBUTENS (MIpeACTaBUTENS 3asiBUTEN),
coJiepKaluxcs B 3asiBICHUN U IpUJIaraeMblX K HEMy JOKYMEHTaX, COTJIaceH.

[Toanuck Jarta

Pesynbrar npegocrasiieHrss MyHULIIMIIAIIBHON YCIIYTH NIPOILLY HAIIPABUTh B INYHBIN
kabunet Ha PIII'Y B ¢opme 251€eKTpOHHOTO JOKYMEHTA.

O x0/Ie pacCCMOTPEHHUS ¥ TOTOBHOCTH PE3yJIbTaTa Mpe0CTaBiIeHus] MyHUIIMITATBLHON YCIyTH
3asBUTENb (MPEACTABUTEIH 3AsBUTEIIS ) YBEIOMIISCTCS CIICAYIOIIUMHU CIIOCOOAMHM:

- yepe3 nuuHbIi kabunet Ha PIIT'Y uslugi.mosreg.ru;

- 110 JIEKTPOHHOM IOYTE.

(moxamuck 3asBUTENS (IpeACTaBUTENS 3asiBUTEIS) (®.1.0. nonHOCTHIO)
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[Tpunoxenue 7
K AIMUHUCTPATUBHOMY pPEIJIaMEHTY

Onncanue 10KyMEHTOB, HeOOXOAUMBIX JJIA NpeaocTaBjieHuss MyHHIIUNAJIBLHOM YCJIYTH

Kaace Buasbi
! OO0mme onucanus 10KYMEHTOB IIpu noxaue yepes PIII'Y
AOKYMEHTA JOKYMEHTOB
JlokymeHTBl, IpenocTaB/sieMble 3asiBuTesieM (npeacrasuresieM 3assBUTEIs)
3asiBiieHUE 3asiBIIeHHE JOKHO OBITH 0hopmIleHO 1o dopme, 3amonHseTcs ANeKTpoHHas popma 3asBICHUS HA

yka3aHHoH B lIpunosxenuu 6 k HacToAEMY
AJTMUHUCTPAaTUBHOMY PETJIAMEHTY.

PIIT'Y. B ciy4ae oOpatieHus npeacTaBUTeNs
3asBUTENS, HE YIIOJTHOMOYEHHOTO Ha MOAMHCAaHUE
3asBIeHUs, TPUKPEIUIAETCS AICKTPOHHBIA 00pa3
3asBieHHs, HOAIMCAHHOrO 3asiBUTEIIEM.

JloroBop apeH/ibl Ha 3€MENIbHBII

Y4aCTOK, 3aKJIFOUEHHBIN 10

02.03.1998 roma

JloroBopa apeH/Ibl Ha 3eMENbHBIN YUaCTOK,
OdopmieHHBIH B COOTBETCTBUH C TPEOOBAHUSIMHU,
YcranoBneHHbIMU [ paxk1aHCKUM KOJEKCOM
Poccuiickoit denepanuun

[IpencraBisieTcs 3JEKTPOHHBIN 00pa3 JOKYMEHTA.

JIoKyMeHT, [Taciopt [Tacniopt nomkeH ObITh 0hopMIleH B cooTBeTCTBUHM ¢ | [Ipencrapusiercs ayeKTpoHHBINH 00pa3 JoKyMeHTa (2 u
YAOCTOBEPSAIOIINMN | TPaXKJTaHUHA [locranoBnenuem [IpaButenbctBa PO ot 8 urong 3 cTpaHuna).
JIUYHOCTH Poccutickoii 1997 r. Ne 828 «O06 yrBepxaenuu [TonoxxeHus
denepaunn 0 macrnopTe rpaxaanuHa Poccuiickoi
®enepanun, odbpasiia O1aHKa U OMHCAHUS
nacriopra Poccuiickont ®denepanum.
[Taciopt O6paszen nacnopra rpaxxganuna Coroza Coserckux | Ilpeacrapisiercs 3neKTpOHHBIN 00pa3 JOKyMEHTa Bce
rpaxIaHuHa Conmanucrtuueckux Pecriy0nuk u onucanue CTPaHULIBI.
CCCP MacropTa yTBEpKAEHbI TocTaHOBIeHHEM COBMHHA

CCCP ot 28.08.1974 Ne677 «O0 yTBEp)ACHUU
[Tonoxxennsa nacnoptHoi cucteme B CCCPy»; Borpoc
0 JIEWCTBUTENIBHOCTHU Nacniopra rpaxaannaa CCCP
o0pasua 1974 rona pemaercs B 3aBUCUMOCTH OT
KOHKPETHBIX 00CTOSATENbCTB (IOCTAaHOBJICHNE
IIpaBurensctBa Poccuiickoit denepanuu ot
24.02.2009 Ne 153 «Onpu3HaHUU IEHCTBUTEIBHBIMA

o 1 urong 2009 r. nacnoptoB rpaxxaganuia CCCP
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o0pasua 1974 rona st HEKOTOPBIX KaTeropuit
WHOCTPAHHBIX TPaXKIaH | JIUIl 0€3 TpakIaHCTBAY)

ITactiopt [TaciopT MHOCTPAHHOTO TPaKAAHNWHA JTOJKEH ObITh | [IpencraBisiercs ayeKTpoOHHBINH 00pa3 JOKYMEHTa BCEX
WHOCTPAHHOTO odopmien B cooTBeTcTBUU ¢ DeniepaabHBIM 3aKOHOM | CTPAHHII.
rpak jaHuHa oT 25.07.2002 Ne 115-®3 «O nipaBOBOM MOJIOKEHUHN
MHOCTpPaHHBIX rpaxkaad B Poccuiickoin denepannmy.
Bun Bun  Ha xurensctBO B Poccuiickoi denepaunun [IpeacrasnisieTcst 2I€KTPOHHBINA 00pa3 TOKyMEHTa BCEX
JKUTEIBCTBO NOJKEeH OBITh O(OPMIIEH B COOTBETCTBHUHU C CTpaHuL.
Poccuiickoit denepanbHbM 3aKk0HOM OT 25.07.2002 Ne 115-03 «O
denepaunn [PAaBOBOM I0JIOKEHUU MHOCTPAHHBIX T'PaXkJaH B
Pocculickoit denepanumny.
Bpemennoe BpemenHoe yiocTOBEpeHHE TMYHOCTH rpakaannHa | [Ipu monade nmpenocTaBisieTcs 3IEKTPOHHBINA 00pa3
ynoctoBepenue  |P® nomxHo ObITH 0popmiieHo 1o ¢popme Ne 211 BCEX CTPAHMI] JOKYMEHTA.
JIMYHOCTU (ITpunoxenue Ne 2 kK ATIMUHUCTPATUBHOMY
rpakjaHuHa pernameHTy PenepaibHON MUTPALIMOHHOM CITyKObI
Poccuiickoii 10 IPEIOCTaBICHUIO FTOCYAApPCTBEHHOM YCIyru 1o
Denepannn BbIJJa4€ U 3aMEHE nacnopra rpaxaannaa Poccuiickoi

Denepanyy, yI10CTOBEPSIOLIETO JINYHOCTD
rpaxaannHa Poccuiickoit denepanuu Ha TEPPUTOPUA
Poccuiickoit denepanuu, yrBepKIeHHOMY IIPUKa30M
OMC Poccun ot 30.11.2012 Ne 391«O0
YTBEPKIACHUHN AIMUHUCTPAaTUBHOTO PErJIaMEHTa
DenepalibHON MUTPALIMOHHON CITYObI IO
[IPEAOCTABIICHUIO TOCYIapCTBEHHON YCIIYTH T10
BbIJIa4€ U 3aMEHE NacnopTa rpaxkaannHa Poccniickoit
Denepanny, ya0CTOBEPSAIOLLIETO IpakIaHUHA
Poccniickoit denepanum Ha TEPPUTOPUHU
Poccuiickoit @enepanuny).

Boennsiit Ouser

Boennblii OmieT 1oymkeH ObITh 0hopmiteH mo hopme
Ne 1 (ITpuxa3z Munuctpa o6oponst PO ot 18.07.2014
Ne 495 «O06 yrBepxaennn MHcTpykuuu mo
o0ecreyeHn o (PyHKIIMOHUPOBAHUS CHCTEMBI
BOMHCKOTO y4uera rpaxaan Poccuiickoin denepanyu u
Mopsika MPOBEJCHUS CMOTPOB-KOHKYPCOB Ha
ITy9IITyIO OpTraHU3aIHI0 OCYIIECTBICHUS BOWHCKOTO

y4eTa).

ITpu nogaue npenocTaBiIsieTcs MEKTPOHHBIN 00pa3
BCEX CTpaHMI] IOKYMEHTA.
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Bpemennoe
yIIOCTOBEpEHHUE,
BBIJJAHHOE B3aM€H
BOEHHOI'0 Oujera

BpemeHHOE y10CTOBEpEHHE, BEIIAHHOE B3aMEH
BOEGHHOT'O OMJIeTa TOJDKHO OBITH 0()OPMIICHO TIO
dopme Ne 3 (ITpukaz Munuctpa 060ponsr PO ot
18.07.2014 Ne 495 «O6 ytBepxkaennu MHCTpyKIMn
Mo oOecreueHnto (yHKITMOHUPOBAHMSI CUCTEMBI
BOMHCKOTO yuera rpaxaaH Poccuiickoit @enepanyu u
MOPsIIKA MTPOBEJICHUSI CMOTPOB-KOHKYPCOB Ha
ITy4IIYI0 OpraHU3alUI0 OCYIIECTBICHUS BOMHCKOTO

lydaeray).

[Tpu nogaue nmpeocTaBIseTCs MMEKTPOHHBINA 00pa3
BCEX CTpaHMI] TOKYMEHTA.

- @M O nuua, yrnoJiHOMOUYEHHOIO I10 I0BEPEHHOCTH;
- JlaHHBIE JOKYMEHTOB, yIOCTOBEPAIOIIUX JUYHOCTD
PTUX JINLI;

- O6beM MOJTHOMOYMM MTPECTaBUTENS,
BKJIIOYAIOIIMI NIPaBO Ha Mojauvy 3asBICHUS
MyHUIUIIATBHON YCIYTH;

- JlaTa BbIIaun JOBEPEHHOCTH;

- [Tognucek nuna, BHIAABIIETO JOBEPEHHOCTb.

YnocroBepeHue Y 10CTOBEpEHHE OCKEHIIA JOJDKHO OBITH [Tpu nogave mpepocTaBIsieTCs AEKTPOHHBINA 00pa3
OckeHIa odopmiieHo 1o hopMe, YTBEPIKICHHOM BCEX CTPaHMI] JIOKYMEHTA.
[TocranoBnenuem IIpaBurensctBa PO o110.05.2011
No356 «O06 ymocToBepeHUN OCKEHIIA.
JIOKyMeHT, JloBepeHHOCTh JloBepeHHOCTH I0KHA OBITH OhopmITeHa B [IpencraBisieTcs HIEKTPOHHBIN 00pa3 JOKyMEHTA.
MOITBEPIK A0 COOTBETCTBUH C TPEOOBAHMIMH 3aKOHOJATEIBCTBA U
MOJTHOMOYHSI COJZIepKATh CIICAYIOUINE CBEICHUS:
NpeCTaBUTEIIS - ®UO nuna, BBIIABIIETO JOBEPEHHOCTS;
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[Ipunoxenune 8
K AZIMUHHCTPAaTHBHOMY PETJIaMEHTY

®opma penieHust 00 0TKa3e B IpreMe J0KYMEHTOB, He00X0JUMBbIX /ISl IIPEAOCTABJICHUS
MyHUIMIIAIBHON YCJIYIH

OdopmnsieTcst Ha OPUITUATEHOM OJaHKe AJIMHHHUCTPAIIMH

Kowmy:

®UO 3asButens, agpec MPOKUBAHUS
Howmep 3asBiienus:

Pemenue
00 OTKa3e B IpUEME U PErucTPaLuy JOKyMEHTOB, HEOOXOIUMBIX Ul IPEAOCTABICHHUS
MYHHUIMIIAIBHON yciyru «Bbigaua cripaBku (akTa) 0 HATMYUK (OTCYTCTBHMHM) 33J0JKEHHOCTH 110
apeH/IHOM I1aTe 3a 3eMeJIbHbIe YYaCTKU, HaXOSIIUECS B MyHUIIUIIATbHONU COOCTBEHHOCTH UIIH
rocy/1apCcTBEHHasi COOCTBEHHOCTh Ha KOTOPbIE HE Pa3rpaHUYECHAY.

B npueme wu perucrpanuu JOKYMEHTOB, HEOOXOAMMBIX JJsi IPEIOCTABIICHUS
MYHHULIMIIAIBHON ycinyru «Bplada cpaBku (akTa) 0 HAIMYUU (OTCYTCTBHM) 33J0JKEHHOCTH 110
apeH/IHOM Iu1aTe 3a 3eMeJbHbIC YUYAaCTKH, HAaXOAALIMECs B MyHUIMIATbHOM COOCTBEHHOCTH WU
rocyJJapCTBEHHass COOCTBEHHOCTh Ha KOTOPbIE HE pa3rpaHrueHa» Bam 0Tka3aHo MO CleayoUM
OCHOBAHUSM (yKa3aThb OCHOBaHUS):

- OOpamieHue 3a npenocraBieHUeM MyHMIMIIAIBHOW yCIyrd, HE IPEJoCTaBIsieMOM
AJIMUHHCTpaLIUEN.

- OOpamenue 3a mnpenocraBieHueM MyHHIMNANBHON yciayru 0e€3 MpeabsBlIeHUs
JOKYMEHTa, IO3BOJIAIOIIEr0 YCTAHOBUTH JIMYHOCTH JIMIIA, HEMOCPEACTBEHHO IOJAOILEro
3asBIICHHE.

- OOpamieHue 3a npeaocTaBieHHeM MyHUIIMTATBHOW YCIYTH JIUIIOM, HE OTHOCSIIIIUMCST K
JUIaM, UMEIOLIMM IIPAaBO Ha MOJdy4eHHe MyHUIMNAIBHON yCIyTH B COOTBETCTBUU C ITYHKTOM 2
AJIMUHUCTPATUBHOTO PErJIaMEHTA.

- JIoKyMeHTBI coziepKaT MOJAYUCTKU U UCTIPABICHUS TEKCTA.

- JIOKyMEHTBI UMEIOT UCIIPABIICHUS, HE 3aBEPEHHBIE B YCTAHOBIEHHOM 3aKOHOAATEILCTBOM
MIOPSJKE.

- JIOKyMEHTBI yTpaTHJIM CHJTYy Ha MOMEHT oOpaieHus 32 MyHununanbHoON ycayron
([IoxymeHT, y10CTOBEPSIOIINIA TUYHOCTD, JOBEPEHHOCTB ).

- JlokyMeHTBI copepKaT OBPEKAEHUS, HATMYUE KOTOPBIX HE MO3BOJISET OAHO3HAYHO
HCTOJIKOBATh UX COJIepKaHue.

- HexoppekTHoe 3amosiHeHne o0s3aTenbHBIX MOJeH B 3asBlIE€HUH, B ciydyae oOpalleHus
MpeicTaBUTeNsl 3asBUTENs], YIOJHOMOYEHHOIO Ha M0/1ayy JJOKYMEHTOB U MOJIydeHue pe3ybTaTa
MPEAOCTaBICHUS] MYHUIIUITAIBHON YCITYTH.

- @opma MOJAHHOTO MpEJICTaBUTENIeM 3asBUTENs, YIOJIHOMOYEHHOTO Ha ToJady
JOKYMEHTOB U ITOJIy4€HHUE PE3yJIbTaTa MPeAOCTaBICHUS MyHUIIMNIAIbHON YCIyTH, 3asBICHUS HE
COOTBETCTBYeT (¢opMe 3asBlIEHUS, YCTAaHOBJIEHHON AJMUHUCTPAaTUBHBIM pErjJaMeHTOM
(ITpunoxenue 6 kK AIMUHUCTPATUBHOMY PErJIAMEHTY).
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- [IpeacTaBieH HEMOJIHBIA KOMILJIEKT JOKYMEHTOB.

- HekoppekTHoe 3amosiHeHHe o00s3aTenbHBIX moneld B ¢opme 3asBienus Ha PIITY
(oTcyTCTBHE 3allOJIHEHUS, HEIOCTOBEPHOE, HEMOJHOe JHO0 HEeNpaBUIbHOE MPECTaBICHUE
CBEICHMI, HE COOTBETCTBYIOUIMX TpeOOBaHUSIM, YCTAHOBICHHBIM AJIMHHHUCTPATUBHBIM
pErIaMeHTOM).

- IlpencraBneHue HEKAYECTBEHHBIX WJIM HEIOCTOBEPHBIX AJIEKTPOHHBIX 0OpPa30B
JOKYMEHTOB, HE TIO3BOJISIONIMX B IIOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTA W/WIN
pacrno3HaTh peKBU3UTHI JOKYMEHTA

- Ilomaya 3asBNeHWS W WHBIX JOKYMEHTOB B JJIGKTPOHHOW (opMe, MOAMHMCAHHBIX C
UCIIOJIb30BAHUEM IPOCTONW  IJEKTPOHHOW TMONAMUCH, HE MNpUHAANEKAmEeld 3asBUTEIO
(npencraBUTENtO 3asBUTEIIA).

PexoMenganuu mo MCHpaBieHUIO KOMIUIEKTa JOKYMEHTOB C MOAPOOHBIM Pa3bsICHEHUEM O
NEUCTBUSIX, KOTOpBIE [OJDKEH NPEANPUHATH 3asBUTENb JJIS TOAaYd JOKYMEHTOB Ha
npenoctasieHue ['ocyaapcTBeHHO ycinyru

(TOTHKHOCTBD) (moamuck, pamuHs, THAITHAIIBI
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[Tpunoxenue 9
K AJIMHHUCTPAaTHBHOMY PETJIAMEHTY

TpebGoBanus kK noMeunIeHUsIM, B KOTOPBIX NpeaocTaB/siercd MyHUIIUNIAJIbLHAS yCJIyra

1. TlomemeHusa, B  KOTOpPBIX IpeaocTaBisiercs  MyHuUUMNAIbHAas — yCiyra,
MIPEANIOYTUTENBHO PA3MEIIAIOTCS HA HIKHUX 3TaaxX 3JaHUM U JOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUAEMHOJIOIMUECKUM IIpaBUJIaM U HOpMaTUBaM.

2. Bxonpl B momemnieHus 0OOPYAYIOTCS MaHAYCaMH, PACIIMPEHHBIMU IPOXOJaMH,
MO3BOJISIIOIIMMU  00€CTIeYUTh OeCHpPENsITCTBEHHbIN JOCTYN WHBAIHMIOB, BKJIIOYas HHBAJINUJIOB,
HCIIONB3YIOLIUX KPECIA-KOJISACKU.

3. [Tpu nHOM pa3MeIIeHNnH MTOMEIEHHI 10 BBICOTE, JOJDKHA OBITh 0OecredeHa
BO3MOXKHOCTb MMOJTy4eHUs] MyHUIMIIAIBHON YCIYTH MaJIOMOOMIIBHBIME TPYIIIIAMU HACCIICHUSI.

4. Bxon ¥ BBIXOJ] U3 TIOMEIIECHHUI 000PYIYIOTCS yKa3aTeIsIMHU.

5. Mecra i1t uHGOPMHUPOBaHHUS, IPETHA3HAYCHHBIE /I O3HAKOMIICHHS 3asBUTENCH

¢ nH(GOPMAIIMOHHBIMH MaTepraiaMi, 000pyIyIOTCs HHPOPMAIMOHHBIMH CTCHJAMH.

6. MecTa 11 0KMIaHUs Ha M0Jja4y WM IOJyYeHHE TOKYMEHTOB 000pyAYIOTCS
CTYJbSIMHU, CKAMBSIMHU.

7. Mecta 15t 3anionHeHUs 3asBIECHUS 000PYIYIOTCS CTY/IbsIMH, CTOJIaMU (CTOHKaMU)
u olecneunBaroTcsi  oOpasnamu  3asBICHHWM, mucyed Oymaroil ©  KaHIENSIPCKUMU
MIPUHAITICKHOCTSIMH (LIIAPUKOBBIMHU PYUYKAMH).

8. Kabunets! mia npuema 3asButeneit (mpeacraButeneii 3asBUTeseil) JOMKHbI ObITh
00opynoBaHbl HH()OPMALIMOHHBIMH TAOJIWYKaMU (BBIBECKAMH) C YKa3aHUEM:

1) HOMeEpa KaOMHeTa;

2) (bamMuITIM, UMEHH, OTYECTBA U JJOJDKHOCTH CIIEUAIIMCTA, OCYIIECTBISIONIETO

IpenocTaBiieHne MyHUIIMNIANbHON YCIIYTH.

9. Paboune MecTta MYHUIMMNAIBHBIX CIYXAlUX, MPEIOCTaBIAIOMUX MyHUIUNATBHYIO
yCIyry, OOOPYAYIOTCS KOMITBIOTEPAMH M OPITEXHHKOW, MO3BOJIIONIMMHU CBOEBPEMEHHO U B
MIOJIHOM 00BbeMe MOoTy4aTh CIPABOYHYIO MH(GOPMAIMIO IO BOIPOCAM MPEIOCTABIECHUS YCIYTH U
OpraHM30BaTh MpenocTaBieHne MyHUIIMNIANBHON YCIYTH B IIOJIHOM O0BEME.
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[Tpunoxenue 10
K AIMUHUCTPATUBHOMY pPEIJIaMEHTY

Iloka3zaTesu 70CTYNHOCTH U KayecTBa MyHHIIUNIAJILHOM YCJIYyTH

IlokazaTemsimMu AOCTYIMHOCTH NPCAOCTABIICHUA MYHHHHHaHLHOfI YCIYIy ABJIAKOTCA:

1. MPEA0CTaBIIEHUE BO3MOKHOCTH MOIYy4eHUs ['0Cy1apCTBEHHON YCIIYTH B
aneKkTpoHHOU popme i B MDII;

2. IpeI0CTaBlICHHE BOZMOXXHOCTH MOJTy4eHHs1 HHQOopManuu o Xo1e MyHUIINIaTbHO’
YCJIyru, B TOM YUCJI€ C UCIIOJIb3OBAHUEM I/IH(I)OpMaL[I/IOHHO'KOMMyHI/IKaLII/IOHHbIX TeXHOHOFI/Iﬁ;

3. TPAHCIOPTHAS JOCTYMHOCTh K MECTaM MpeAocTaBieHuss MyHUIIMITATBLHOM yCITyTH;

4. obOecnieueHrne OECHpEenATCTBEHHOTO JOCTyNna JiMaM C  OTrpaHUYeHHBIMU

BO3MOKHOCTSIMU TIEPEIBHKCHHS K TOMELICHHSIM, B KOTOPBIX HPEIOCTABIACTC MyHUIIMNIATbHASI
yciyra (B TOM 4YHCIIe Halu4yhe OCCIUIATHBIX MApKOBOYHBIX MECT [UIS CHEHUaIbHBIX
aBTOTPAHCIOPTHBIX CPE/ICTB MHBAJIUIOB);

5. coOuoieHre TpeOOBaHUI A IMHUHUCTPATHBHOTO PETJaMEHTa O TIOPSIKEe
UH()OPMUPOBAHHS O TPEJOCTABICHUH MYHUIIMIIATBHOM YCITYTH.

[TokazaTensimu KauecTBa MPeAOCTaBICHUS] MYHULIUIIAIBHON YCIYTU SABIISIFOTCS:

1. COOJI0ICHHE CPOKOB TpeIocTaBlieHnss MyHUIIMTIaNbHON YCIYTH;

2. COOJIOICHHSI YCTAHOBJICHHOTO BPEMEHH OXKHIaHUS B OUEpein MPH Moaaue
3asiBJIEHUS U IIPU MIOJIyUE€HUHU pe3yiibTaTa MpeocTaBieHnss MyHUIIUNIaIbHOW YCIIyTH;

3. COOTHOLIEHUE  KOJMYECTBA PACCMOTPEHHBIX B  CPOK  3asBJICHUH  Ha
npeaocTaBiieHne MyHUIIUIIATBHON yCIyTA K OOIEMY KOJIMYECTBY 3asiBICHUM, MOCTYIUBIINUX B
CBA3M C IpeoCcTaBiIeHuEM MyHUIIMNIAIBHON YCIIYTH;

4. CBOEBPEMEHHOE HaIlpaBJICHUE YBEIOMIICHUN 3asiBUTEIISAM O NMPEAOCTaBICHUN WIH
IIPEKPALLEHUH NPEAOCTaBICHUSI MyHUIIMIIAIBHON YCIIyTH;

5. COOTHOILIEHHE KOJMYeCTBAa OOOCHOBAHHBIX JXKaJIO0 TpakAaH M OpraHu3aluid 1o
BOIpPOCAaM KauecTBa W JOCTYMHOCTH MpEeOCTaBleHUs MyHUIMNATBHOM YCIYyTH K O0lemy
KOJINYECTBY kaJo0.
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[Tpunoxenue 11
K AJIMUHUCTPAaTHBHOMY PETJIaMEHTY

TpebdoBanus K o0ecne4eHNIO JOCTYNNHOCTH MYHHUIIUNIAJILHOM YCJIYTH 111 HHBAJMI0B

Jlumam ¢ I m Il rpynnamMu HHBaIMOHOCTH, a TAKXKE JIMIAM C OTPAHUYECHHBIMU
BO3MOXXHOCTSIMU  3JIOPOBBsI  00ECIIEUYMBACTCS BO3MOXXHOCTH TMMOJIyU4CeHUs MYyHUIIUTIATBHON
YCIIyTH MO0 MECTY MX MpeObIBaHUS C MpeaBapUTeIbHOM 3anuchio 1o Tenedony B MODLI, a Takxe
nocpeactsom PIITY.

IIpu npenocraBaeHny MyHULMIAIBHON YCIYrW 3asBUTEII0 - UHBAIMAY C HAPYLICHUSMU
(GYHKLIMU cloyXa M HMHBaIMJIAM C HapYLICHUAMHU (DYHKIUI OIHOBPEMEHHO ClIyXa W 3pEHUs
JIOJDKEH OBITh 00ecredyeH CypIoNepeBo WK TH(IOCYpAONEpeBO Ipolecca MpeloCTaBIeHus
['ocymapcTBeHHOM ycimyru, 00 opraHu3oBaHa paboTa aBTOMATHU3UPOBAHHOM CHCTEMbI
cypromnepeBoja  WIM  TH(IJIOCYpJONEPEBOAa,  MPOU3BEIEHO  KOHCYJIbTHPOBAHHE  I10
MHTEPECYIOIINUM €r0 BOIPOCAM yKa3aHHBIM CIIOCOOOM.

B nomemenusx, npeqHa3HaueHHbIX U IpreMa 3asiBUTelIel, JOKHO ObITh OpraHU30BaHO
OTJENIbHOE OKHO (MECTO IMpHeMa), MPHUCIOCOOJICHHOE JUIs MpHEeMa WHBAIUAOB CO CTOWKUMH
paccTpoiicTBaMu 3peHUs U CIyXa, a TAaKXkKe OMOPHO-/BUTATEIbHON (YyHKIUH.

B nmomemeHusix, nOpeaHa3HAYCHHBIX IS TpuUeMa  3asBUTENEH, oOecreyuBaeTCs
INyOonupoBaHHE HEOOXOIMMOW JUIi MHBAJIUIOB 3BYKOBOW M 3pUTENbHONW MHGOpMAIMU, a TaKke
Ha/IUCeH, 3HAKOB U MHOM TEKCTOBOM M rpaduyeckoil MHPOpMaIMK 3HAKaMH, BBIIOJIHEHHBIMU
penbedHO-ToueYHbIM HIpudTOM bpaius, nomyck cypaonepeBoauuka, TU(GIOCYpAOIEPEBOTINKA
U co0aKu-IPOBOAHUKA.

Ilo xenanumro 3asBUTENS 3asBICHUE IOATOTABIMBACTCA CIELUAIMCTOM OpraHa,
npenocrasisitoniero Ycuyry win M®ILI, Texct 3asBieHuss 3a4UTHIBAETCS 3asBUTENIO, €CJIU OH
3aTPYAHAETCS 3TO CHAEIaTh CAMOCTOATEIBHO.

WHBanuaaM, HMMEIOMMM OrPaHUYEHHUS] JBUTATEIbHOW AaKTUBHOCTH, MNPENSTCTBYIOIINE
CaMOCTOSITEJIbHOMY TOJNHMCAHUIO JJOKYMEHTOB, Mpeajaraercs oOpaTHTbCA K HOTapuycy s
YIOCTOBEPEHUS MOIUCH IPYroro Juia (pyKOIpUKIa uuKa), 32 HHBAIU/IA.

3nanue (momemenue), M®I[ obopynyercs uHpoOpManMOHHON TaONIUYKOW (BBIBECKOIN),
cozepxarieil monHoe HauMmeHoBaHne M®LI, a Taxke HHPOPMALIUIO O PEKUME €ro padboTHI.

Bxon B 3manue (nomemienue), M®ILl u BbIXOA K3 HEro oOOPYAYIOTCSI COOTBETCTBYIOIIMMH
yKa3aTeJlsiIMH C aBTOHOMHBIMHM HCTOYHHKAaMM OecriepeOOHHOro muTaHMs, a TAaKKe JECTHUI[AMU C
HOPYYHSIMHU U aHAYCAMH JUIsl TIEPEBIDKEHUS IETCKUX M MHBAJTHUHBIX KOJIACOK B COOTBETCTBUU
¢ TpedoBanusamu denepanpHoro 3akoHa ot 30 nexadbps 2009 roga Ne 384-D3 «TexHuyeckuii
peryiaMeHT 0 6€30MacCHOCTH 3JJaHUN U COOPYKEHUI.

[Tomemmenusi, M®ILI, npegnazHaueHHble a1 pabOTHI ¢ 3asgBUTEISIMHU, PACIIONaraloTcsl Ha
HWDKHMX ITa)Kax 37aHUs U UMEIOT OTIENbHBIN BXoJ. B ciydae pacnonoxenusst M®L] Ha BTopom
3TakKe M BBIIIE, 3/[aHUE OCHAIIAeTCsd JTU(PTOM, HCKATATOPOM WIJIM WHBIMH AaBTOMAaTHYECKUMHU
MTOABEMHBIMH YCTPONCTBAMM, B TOM YHUCIIE JIJI1 UHBAJIA]IOB.

B M®OI] opranusyercst GecriaTHbIN TyaneT A MOCETUTENEe|, B TOM YHCIe TyaseT,
IIpeHAa3HAYEHHBIN I NHBAJINJIOB.

Crnenuamiucramu M®IL] opranuzyercst paboTa 0 CONPOBOXKACHUIO HHBAJIMIOB, UMEIOIUX
CTOMKHE paccTpoiicTBa (QYHKIIMHU 3pEHHUS M CAMOCTOSITENILHOTO MEePEeIBUKEHNUS, U OKa3aHUE UM
NOMOIIM TpH OOpaleHuH 3a YCIyrol M TMOJIydeHus pe3yiabTaTa MpeAoCTaBICHUS
MyHuIMNaTbHOW YCIYTM; OKa3aHMIO IOMOUIM HWHBaJIWAaM B MPEOJOJIEHUU Oapbepos,
MEIIAIOIINX MOIYYEHUIO UMM YCIIYT HapaBHE C APYTUMHU.
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[Tpunoxenue 12
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

Hepeqeﬂb u coaepkaHue aAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJIAOIIUX AIMUHUCTPATUBHLIC IIPOLECAYPLI

1. Ilpuem u perucrpauus J10KyMEeHTOB, HeOOXOAUMBIX JJIfl MpeAoCcTaBJeHus1 MyHHMUIMIIAJIBHON yCIyru
IMopsinok BbINOJIHEHUSI A/IMUHUCTPATHBHBIX AelCTBUI NPU oOpamenun 3asBuTessa Yyepes3 nopraua PIITY.

MecTo BbINOJIHEHUS | AIMUHUCTPATHUBHbIE Cpennuii pok TpynoémkocTts Coaep:xkanue neiicTBus
npoueaypbt/ aeHcTBUSA BBLINIOJTHEHHSA
ucnoab3yemas UC
PIIT'Y /B PIIT'Y va | [locryruienue 1 xaneHmapHbIi 1 xaneHaapHbIN 3asiBuTENb (MPEACTaBUTENh 3asIBUTENIS ) aBTOPU3YETCS HA
06aze MOILI/ JTOKYMEHTOB JCHb JCHb PIITY B EquHoii cucteme uaeHTUGUKAINN U
Mopynb okazaHus (HE BKITFOUYASTCS B ayreHTuukanuu (nanee — ECHUA), 3atrem popmupyer
ycayr EMC OY o061t cpok 3asiBJICHUE C MCIOIB30BAHUEM CIICIIMAIIBHON UHTEPAKTUBHOM

IIPEIOCTABIICHUS
MyHununanbHOU

YCIIyTH).

(bopMBI B 3JIEKTPOHHOM BHJIE (B TOM 4mcie Ha 6aze MDI]
ocpencTBoM OecriatHoro goctymna k PIITY).
ChopmupoBanHoe 3asiBiieHrue 3asBUTEIb (TIPEICTABUTENb
3asBUTEIIS, YIOJTHOMOYEHHBIN Ha IOIHCAHUE)
pacrieyaTbIBaeT, MOANKUCHIBAET, CKAHUPYET, IPUKPEILISET, U
OTIIPABIISIET BMECTE C 3JICKTPOHHBIMH 00pa3aMi JOKYMEHTOB,
yKa3aHHbBIX B IyHKTe 10 HacTosmero AAMUHUCTPATUBHOTO
peryIaMeHTa.

B ciydae oOpariieHus peacTaBuTeNs 3assBUTEINS,
YIIOJJHOMOUYEHHOT'0 Ha CAady JTOKYMEHTOB U MOJIYy4YEHUS
pe3yJIbTaTa NpeaoCcTaBIeHNs] MyHUIIMIIAIBHON YCIIYTH,
CKaHUPYETCS MOANUCAHHOE 3asBUTEIIEM 3asBICHUE.
TpeboBaHusT K JOKyMEHTaM 3J€KTPOHHOM BUJE
YCTAHOBJIEHBI 1. 22 HACTOSIIEr0 AMUHUCTPATUBHOTO
periaMenTa. 3asBiICHUE U MTpUIaraeéMble TOKYMEHTBI
[ocTynarT B MHTErpupoBanHyo ¢ PIII'Y B Monyns oka3zaHus

ycayr EUC OV.
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2. O0paboTka U MpeABapUTEJIbHOE PACCMOTPEHHE TIOKYMEHTOB.

MecTO BLINIOJTHEHHUSA

AJIMUHUCTPATHBHbIE Cpok .
Npoueaypsbl . TpynoemkocTb Conep:xanue geiicTBus
aeicTBUS BBINOJIHEHUS
ucnoJsb3dyemass UC
AnMuHHCTpanus/ [IpoBepka 1 pabounii 15 munyt  |[Ipu mOCTYyIJIEHUH JOKYMEHTORB B JICKTPOHHOH opme H3
Moaynb okazaHus KOMIIJIEKTHOCTH JIEHb PIII'Y cneunanuct AAMUHUCTpAIMU, OTBETCTBEHHBIN 3a
yciyr EUC OY MPEACTABICHHBIX MPUEM U IIPOBEPKY MOCTYIMUBIINX JOKYMEHTOB B IEJISIX
3asBUTENIEM MpeaoCTaBiIeHuss MyHUIUITATBbHOM YCIyTH TPOBOJIUT
(lpeCTaBUTENIeM MpeBapUTENbHYIO IIPOBEPKY.
asBuTeNs) 1) ycraHaBimBaeT mpeaMeT oOpalieHus,
ANEKTPOHHBIX HOJIHOMOYHSI MPEACTABUTENS 3asBUTEIIS;
JOKYMEHTOB 2) mpoBepsieT NPaBUIBLHOCTH OpopmiteHus 3asiBICHUSA,
(3MEKTPOHHBIX KOMIUIEKTHOCTb IIPEJICTaBIEHHBIX JJOKYMEHTOB,
06pa3s’0B LOKyMEHTOB) HEO0OXOIUMBIX JJIsl peocTaBIeHUsT MyHUITUTATbHOI
nocrynuemmx ¢ PITY YCIIYTH, M1 COOTBETCTBUE UX YCTAHOBJICHHBIM
ATMUHUCTPATUBHBIM PETJIAMEHTOM TPEOOBAHUSIM.
AnmuHHCTpams/ [ToaroroBka oTKaza B 10 munyT  |B cnyuyae Hanmu4us OCHOBaHHM U3 MyHKTA 12 HACTOSIIETO
Mopynb okazaHus npuemMe JOKyMEHTOB U AIMUHUCTPAaTUBHOT'O perjlaMeHTa ClieuaiicToM
yciyr EUC OV YBEIOMJICHUE IAIMUHHCTPALIUU OCYILECTBIISAETCS
3asBUTETIS yBEeIOMJICHHE 3assBUTEINS (MpeACTaBUTENs 3asiBUTENS) 00
(mpencraButens 0TKa3€ B IpUEME IOKYMEHTOB C YKa3aHUEM MPUYUH
3asBuTeENA) 0TKa3a B EpBbIN pabouunil 1€Hb, CIEIYIOMNN 32 THEM
IIOCPEACTBOM nonauu 3aseiueHus uyepes PIII'Y. B ciydae orcyrcTBus

W3MEHEHUs cTaTyca
3agBiIeHUA B TUUYHOM
kabuuere PIITY

OCHOBaHUH U3 MyHKTa 12 HACTOSAIIETO
/AIMUHUCTPAaTUBHOTO PErJIaMEHTa, CIIEUAINCT
AIMUHUCTpALUU perucTpupyeT 3asiBiaeHue B Moayie
okazanus ycayr EMUC OV, ocymiecTBiisieTcst nepexon K
aaMUHUCTpaTUBHON npouenype «lIpunarue
[PELLIEHUSD.
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3. llpunsATHE pelIeHus.

MecTO BLINOJITHEHUSA

AJIMUHUCTPATUBHbIE Cpox .. .
npoueaypbt/ . TpynoémkocTn Conep:xanue geiicTBus
aelcTBHUSA BbINIOJTHEHUSI
ucnojanzyemas UC
A TMUHUCTpALUS/ [ToaroroBka npoekra 2 pabounx gHS 15 munyT Crenuanuct AJIMUHUCTPALIUUA, OTBETCTBEHHBIN
Moayiib OKazaHus [peleHUs 3a mpeAocTaBieHne MyHUIUITAIBHOW YCIIyTH, Ha
ycayr EUC OY OCHOBaHHUU COOPAHHOT'O KOMILUICKTA JJIOKYMEHTOB
MOJITOTaBIUBALT MPOCKT Pemenus mo popme,
ykazaHHoil B [Ipuiioxenuu 4 k HacToseMy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.
Hanpasnenne npoekra 5 MHUHYT [IpoekT pewenuss BHOcUTCA B Moaynb
[pEIICHMS] Ha TTOINUCH okazanus ycnyr EUC OV u nanpasinsiercs
YIIOJIHOMOYEHHOTO YIOJIHOMOYEHHOMY JI0JKHOCTHOMY JIMILY
TTOJDKHOCTHOTO JIMIIA A IMUHHUCTPALIUH.
AJIMUHUCTpALIMT
[lognucanue pemeHus 15 Mmunyt Y0THOMOYEHHOE T0JKHOCTHOE JIULIO

AJIMUHUCTpALUU UCXO/IA U3 KPUTEPUEB
NPUHATHS PELICHNS O IPENOCTaBICHUN
MyHUIMITaTBbHON YCIYTH NOANKUCHIBAET
[TOATOTOBJICHHBIN ITPOECKT PELLICHHUS.
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4. HanpasJieHue pe3y/ibTaTa.

ENCOY

Mecro .
Cpennnii
BBINOJTHEHH S AJIMUHHCTPATHBHBbIE .
. CpoK TpynoemkocTn Coaepixanue aeiicTBus:
npouexypslt/ necTBUS
BBINOJTHEHH S
ucnosndyemas UC
IAIMUHHCTpALUS/ Hanpasnenue TE Xe 2 pabounx 10 MunyT Yepes PIIT'Y:
Monynb OKa3aHus yciyr | pe3yibTrara JUHS 1) PesynbTar B BuAE cropaBku (akTa)

HAIpPAaBIIAETCS B JIMYHBINA KaOUHET 3asBUTENSA
(npencraBurens 3assurens) Ha PIITY B Bume
AJIEKTPOHHOTO IOKYMEHTA, moarnucanuoro D11
YIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA
AJIMUHHUCTpALIUH.
2) TlpenocraBieHue yciyru pUKCHPYeTCs
Cneuunanucrom AamunucTtpaiuu B Momayie
okazanus yciayr EMC OY.
Uepez MOI:
1) Boatom cayuae cnenuraarcrom MOI]
PacnieyatpiBaeTcs 9K3eMIUISIp  3JIEKTPOHHOTO
JIOKYMEHTa Ha OyMa)KHOM
HOCHUTEIIE, 3aBepsAeTCs NoANUChI0 crienranicta MOL]
1 neyatbio MOILI.

2) Crenuamuct M®I] BeizaeT 3asBUTETIO
(mpencraBuTento 3asBUTEINS ) PE3YNIbTAT,

NpUHUMaeT Yy 3asBuTens (IpeICcTaBUTENs
3asBUTETIS1) BBIMTUCKY O MOJTYYEHUU PE3YNIbTaTa.
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[Tpunoxenne 13
K AIMUHHCTPaTUBHOMY PEIrJIaMEHTY

Baok-cxema npenocraBiaennss MyHUIUIIAJIbHON YCJIYTH

Mopaya 3aaBneHns n

MoL, PNy
AOKYMEHTOB

J

Mpuem 3aaBnexuns n
AOKYMEHTOB

1p.a.

(PerucTpaums 3ansnexus)
[ANA OTKa3a B

npueme
QOKYMEHTOBA

0O6paboTka 1 NpeaBapuTenbHoe [—HeT na—® OTKkas B NpyemMe 4OKyMEHTOB

PaccMOTPeHUE AOKYMEHTOB

AamuHucTpauma

MpuHAaTHe pewexna

MpeaocTasneHne ycnyru
pesq yeny! 2p.A

Mo, PAICY HanpasneHwve pesynbrata
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